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Safety Manual Review and Revision List 
 

This manual will be reviewed on an annual basis and at such time, all necessary revisions 
will be made and the new revision dates will be inserted at the bottom of each revised 
page. 
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General Statement 

The documents following are the safety policies and protocol of Ernco Environmental Drilling & 
Coring Inc.  They have been developed to promote a safe work environment for all concerned. 
These documents do not take precedence over any governing legislation unless it surpasses 
the requirements of the governing bodies. 
 
Customers of Ernco Environmental Drilling & Coring Inc. may have safety policies and protocol 
in place and wish them to be followed.  A copy of their safety policies, protocol and all 
necessary documents will be supplied by the customer to ensure their program can be 
implemented site wide.  
 
Throughout this manual Ernco Environmental Drilling & Coring Inc. may also be referred to as 
ñErncoò, ñCompanyò or ñManagementò 
 

 

ñFor further information, please refer to current OH&S Act, Chapter 0-2ò 
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Safety Policy 

Ernco is committed to ensuring that practical and effective measures are in place to protect the 
health and safety of our employees, clients, subcontractors, suppliers, the environment, and 
the public in all areas of our operations. 

 
Management will endeavor to provide and maintain a safe work environment which requires 
that its personnel, clients, subcontractors, and suppliers plan and design safety into each of 
their operations. 

 
Management and employees will be aware of, and comply with, all relevant Occupational 
Health and Safety (OH&S), Energy and Utilities Board (EUB) and Workersô Compensation 
Board (WCB) regulations, using established worksite rules and procedures that demonstrate 
concern for all workers. 

 
All employees, including management and supervisors, are responsible and accountable for 
the companyôs overall safety initiatives, following all procedures, working safely, and providing 
information towards improving all safety measures.  Complete and active participation by 
everyone, every day, in every job is necessary to achieve the safety excellence that Ernco 
expects. 

 
An injury and incident free workplace is our goal.  Through continuous safety and loss control 
efforts, we can accomplish this together. 
 

 

 

Respectfully, 
Gerald Ernst 
General Manager 
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Hazard Assessment Policy 
It is Erncoôs policy to adhere to the following: 

1. Conduct written hazard assessment of the work site prior to commencement of a new 
project to identify existing or potential hazards. The hazard assessment will be then 
done on a weekly basis. 

2. Where reasonably practicable, Management will involve affected workers in the 
performance of the hazard assessment and in the control or elimination of those 
hazards identified by the hazard assessment. 

3. Management will ensure that the results of the hazard assessment are communicated 
to those workers affected by its findings. 

4. Management will ensure that the hazard assessment is performed prior to construction 
of a new work site: 
a) Weekly and/or at intervals that is reasonable and practicable to prevent the 

development of unsafe working practices and conditions; 
b) When a new work procedure is introduced or any additions to the task; and 
c) When a work procedure or operation changes. 

 
Where an actual or potential hazard to workers is discovered during the performance of the 
hazard assessment, Management will take measures to: 

1. Eliminate the hazard. 
2. Where elimination is not reasonably practicable Management will control the hazard 

by: 
a) Engineering controls; 
b) Administrative controls; 
c) The use of appropriate Personal Protective Equipment  also known as ñPPEò; and 
d) Any combination of engineering controls, administrative controls or ñPPEò that 

results in a greater level of worker safety than if each was used individually. 
 
 

ñFor further information, please refer to current OH&S Code, 
Section 2 ï Hazard Assessment, Elimination and Control, Parts 7-10 

Section 18 ïPersonal Protective Equipment (PPE), Part 228 
and OH&S Regulation 62/2003 

Section 13 ï General protection of workers, 
Section 14 ï Duties of workers 
Section 15 ï Safety trainingò 
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Assignment of Responsibility and  
Accountability for Safety 

Managerôs Responsibilities: 
1. To provide information, instructions, and assistance to all supervisory staff in order to 

protect the health and safety of all the employees. 
2. To understand and enforce the incident prevention policy as well as the Occupational 

Health and Safety also known as ñOH&Sò legislation. 
3. To provide all supervisory staff with an understanding of incident prevention as well as 

relevant Occupational Health and Safety legislation. 
4. To provide all supervisory staff with proper, well-maintained tools and equipment, and 

any other special Personal Protective Equipment also known as ñPPEò, as may be 
required. 

5. To provide ongoing safety education and make available first aid training as required. 
6. To monitor workers and hold them accountable for their individual safety behavior. 

Supervisorôs Responsibilities: 
1. To know and apply the companyôs safety policy and relevant ñOH&Sò legislation. 
2. To ensure that all employees are educated in working in a safe manner and that they 

use all protective devices and procedures required by the company and by legislation 
to protect their health and safety. 

3. To warn all employees of any potential or actual dangers and to advise them how to 
isolate, prevent, or remove such dangers. 

4. To arrange for medical treatment when required, in the case of injury or illness, 
including transportation to a doctor or hospital, when necessary. 

5. To report all incidents immediately, to investigate all incidents fully, and to advise 
Management on how to prevent similar incidents in the future. 

6. To carry out regular inspections of the work place to ensure a safe and healthy 
environment. 

Workerôs Responsibilities: 
1. To read, understand, and comply with the safety policy, safe work practices, 

procedures, and rules. 
2. To wear the safety equipment and personal protective devices and clothing required 

by regulations and their employer. 
3. To notify their supervisor(s) of any unsafe conditions or acts that may be of danger to 

other workers, visitors or themselves. 
4. To report all incidents and injuries to their supervisor(s) as soon as possible. 
5. To take every reasonable precaution to ensure the safety of other workers, visitors and 

themselves. 
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Visitors Responsibilities: 
1. To follow the instructions of the site supervisor or personal escort. 
2. To wear the personal protective equipment that is required. 
3. To never walk about a work-site unescorted. 
 
 

ñFor further information, please refer to current OH&S Act, 
Section 2 ï Obligations of employers, workers, etc, 

Section 4 ï Multiple obligations, 
Section 18 ï Serious injuries and accidents, 
Section 19 ï Investigation of accident, and  

please also refer to current OH&S Code, 
Section 18, Personal Protective Equipment (PPE), Parts 228-234, 236-239, and  

current OH&S Regulation 62/2003, 
Section 15 ï Safety trainingò 
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Drug & Alcohol Policy 
The safety of all Ernco employees, contractors and the general public, the quality of the 
company service, the financial performance of the company, and the protection of our 
environment can be directly and adversely affected by the use or abuse of alcohol, drugs, 
and/or chemical substances. 
 
Ernco employs people in risk sensitive positions and is therefore committed as a matter of 
policy to having a workforce and workplace that is free from unauthorized, prohibited, illegal, or 
controlled substances including alcohol, drugs, and other illegal or restricted chemicals.  Ernco 
expects all managers, supervisors, employees and contractors to perform their duties safely 
and efficiently.  Accordingly, as a term and condition of employment and/or the privilege of 
entering onto or remaining on company premises or doing company work on all client sites, the 
following policies apply. 

Illicit Drugs and Chemicals: 

All employees and contractors are to be fit for duty and in a condition to carry out their 
assignments and responsibilities.  Management prohibits the use, possession, purchase, sale, 
transfer, or transportation of illicit drugs or chemicals while at company premises or at any 
customer jobsite.  Management further prohibits any employee or contractor from being 
present at any company worksite or engaging in company business while experiencing the 
effects of illicit drugs or chemicals.   
 
Prescription Drugs: 
Properly documented prescription drugs authorized by a licensed physician and used as 
medication by the person for whom they are prescribed are acceptable if, the medication does 
not affect the employeeôs ability to perform their work safely.  Any situation where the use of 
prescribed drugs may affect this ability is to be discussed with a company supervisor.  Workers 
have the responsibility to manage potential impairment during working hours through 
consultation with their personal physician or pharmacist.  Being unfit for work due to legitimate 
use of prescribed medications, overïthe-counter medications, any other substances and/or 
intentional misuse of prescribed medications or over the counter medications is prohibited. 
 
Alcoholic Beverages: 
Ernco prohibits the use, purchase, or sale of intoxicating beverages on company premises or 
while on company business or at any customer workplace or jobsite.  Ernco further prohibits 
any employee from being present at or engaging in company business while intoxicated.  Our 
policy is ZERO tolerance. 
 

ñFor further information, please refer to current OH&S Code, 
Section 25 ï WHMIS (Workplace Hazardous Material and Information System),  

Part 395 (5)(b)ò 
ñErnco reserves the right to IMMEDIATELY dismiss, with cause, any employee found in 

contravention of this policy.ò 
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Violence & Harassment Prevention Policy 
Purpose: 
The purpose of this safety policy is to establish guidelines and procedures for taking 
preventive measures to minimize the potential workplace violence and harassment. 
 
Ernco recognizes that workplace violence and harassment are occupational hazards and that 
a proactive approach in preventing these types of incidents is necessary.  This may include 
provisions for management and employee training, outlines of prohibited behavior, and 
investigation/reporting investigation procedures. This safety policy also provides for 
confidentiality, discipline, and anti-retaliation requirements. 
 

Policy: 
It is Managementôs policy to provide a place of employment that is free from recognized 
hazards that cause or are likely to cause death or serious physical harm to employees or the 
public.  Management is committed to maintaining a safe, healthy and efficient working 
environment where employees and the public are free from the threat of workplace violence or 
harassment. Whenever and wherever these workplace violence and harassment hazards are 
recognized and identified, proper training and appropriate security measures will be 
implemented. 
 

Responsibilities: 
It is the responsibility of each Manager, Supervisor, and employee to ensure implementation of 
Erncoôs Safety Policy regarding violence and harassment in the workplace. It is also the 
responsibility of each employee to report immediately any unsafe act or condition to his or her 
supervisor. 
 

ñFor further information, please refer to current OH&S Code, 
Section 27- Violence, Parts 389-392ò 
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Practice & Procedure Review Process 
Reviews: 
Practices and procedures will be reviewed at least once each year. They may be reviewed in a 
number of ways, which could be any one (1) or all of the following: 
 

1. As a topic for safety meetings, by reading each and discussing to see if it is still 
applicable to all aspects of the task; 

2. At any time changes are made to equipment; 
3. At any time if, the material is different;  and/or  
4. At any time to see if they cover any and all new hazards that may arise on the job site 

If changes are necessary to any procedure, the changes will be given to management and a 
new procedure will be written.  A record of these reviews will be kept on the ñPractices & 
Procedures Annual Review Formò. 

This process will help keep these items current and up to-date. 

 
ñFor further information, please refer to current OH&S Code, 

Section 2 ï Hazard Assessment, Elimination and Control, Parts 7-11ò 
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Legislation 
There is federal, provincial, and municipal legislation regarding occupational health and 
safety.  Major legislation governing workers in Alberta is the Alberta Occupational Health and 
Safety also known as ñOH&Sò Act.  Other provincial legislation covers specific aspects of safe 
operation and performance. 
 
The Alberta OH&S Act and other regulations including the General Safety Regulations can be 
found in what is often referred to as "the Codeò.  An up-to-date binder is available for 
reference at all times.  Management is familiar with these documents, and should there be a 
need, reference is made to them any time a new job is being planned for. 

 
Specific regulations governing a work-site at any given time may depend on a combination of 
conditions, equipment, tools, etc.  Separate sections of the Alberta OH&S Act binder cover the 
following topics: 
 

1. Occupational Health and Safety (OH&S) 
2. Chemical Hazards Regulations 
3. First Aid Regulation 
4. Noise Regulation 
5. Ventilation Regulation 

References to related legislation can be found on each page in the Safety Manual where the 
legislation is in place.  

 

 
ñFor further information, please refer to OH&S Act,  

Section O-2, and  
The OH&S Code, 

Section 4 ï Chemical Hazards, Biological Hazards and, 
Harmful Substances, Parts 16-26,  

Section 11 ï First Aid, Parts 177-184 
Section 16 ï Noise Exposure, Parts 216-224, 

Section 26 ï Ventilation, parts 386-388, as well as  
OH&S Code Schedules, 

Schedule 1 ï Chemical Substances, Table 1 
Schedule 2 ï First Aid, Tables 1-4, 
Schedule 3 ï Noise, Tables 1-3,ò 

NOTE:  When there is a need to have a regulation clarified or interpreted as 
to whether it applies in a particular situation; contact an Alberta 
Human Resources Officer, Employment Workplace Health Officer 
or Safety Officer in any of the local or regional offices. 
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Personal Protective Equipment (PPE) Policy 
It is Erncoôs policy for all workers to use the proper Personal Protective Equipment, also known 
as ñPPEò, when and/or where required and as hazards warrant.  This includes breathing 
apparatus and personal breathing monitors. 
 
By the nature of Erncoôs business, Management will ensure that the immediate health and life 
of all people under the companyôs care are not jeopardized in any manner. 
 
It is the responsibility of Supervisory personnel and Management to determine the PPE 
requirements and obtain the needed equipment. 
 
In addition, all employees will wear hard hats, steel-toed boots, clean fire retardant coveralls, 
gloves and safety glasses as required.  These requirements may even apply to employees 
when they are inside offices, lunchrooms, or the cabs of vehicles in some circumstances. 
 
If wearing a respirator is required, all employees must be clean-shaven and free of facial 
jewelry.  This will ensure an appropriate seal is obtained. 
 
All PPE will be clean, in good condition and maintained according to the Manufacturerôs 
Specifications. 
 
All company supplied PPE will conform to Occupational Health and Safety, also known as 
OH&S, Code requirements and relevant safety standards.  
 
All company employees will receive instruction in the care, use, storage, maintenance, and 
selection of specialized PPE prior to working on any site. 
  

 
ñThe information in this policy does NOT take precedence over the current OH&S Code, 

Section 3 ï Specifications and Certifications, Parts 12-13, 
Section 18 ï Personal Protective Equipment, Parts 228-234, 236-239, and 244-254, plus, 

please also refer to current OH&S Regulation, 62/2003, 
Section 7 ï Availability of specifications, 

Section 12 ï Equipment, and 
Section 15 ï Safety Trainingò 
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Preventative Maintenance Policy 
It is Erncoôs policy to maintain all company tools, vehicles, and equipment in a condition that 
will maximize the safety of all personnel. 
 
To accomplish this, a Preventative Maintenance Program will be maintained and will include 
the following components: 
 

1. Adherence to applicable regulations, standards, and manufacturersô specifications. 

2. Services of appropriately qualified maintenance personnel. 
3. Scheduling and documentation of all maintenance work. 
4. The supervisor will be responsible for the application of the program in his/her area of 

responsibility. 
 

All tools & equipment under Ernco care, as well as privately owned tools & equipment will be 
maintained in accordance with this policy. 
 
 
 
ñThe information in this policy does not take precedence over the current OH&S Code,  

Section 3 ï Specifications and Certifications, Parts 12-13,  
Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215.3(4) 

Section 19 ï Powered Mobile Equipment, Parts 260-261, 
Section 25 ï Tools, Equipment and Machinery, 375-381 and 

also, OH&S Regulation 62/2003,  
Section 7 ï Availability of specifications, and  

Section 12 ïEquipmentò   
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Safety Training Policy 
Purpose: 
The purpose of this policy is to provide for general and specialized safety and related training 
throughout all levels of Ernco. 
      
Policy: 
Ernco will make available to, and all employees will participate in all safety and related training 
that is necessary to minimize losses of human and physical resources of the company. 

This training will include, but is not limited to: 

1. Safety orientations for newly hired personnel. 
2. Job-specific training. 
3. Safety training for supervisors and management. 
4. Task and trade specific training and certification. 
5. Specialized safety and related training, including refresher and update training. 

 
Management will keep all certificates and reviews of training documentation on file for all 
employees. 

 

REMEMBER: óóLEARNING CONTINUES FOR A LIFETIME.ôô 
 
 

ñFor further information, please refer to current OH&S Code, 
Section 5 ï Confined Spaces, Parts 46-47, 

Part 7 ï Emergency Preparedness and Response, Part 116-117, 
Part 11 ï First Aid, Part 177, 

Part 14 ï Lifting and Handling Loads, Part 211, 
Section 19 ï Powered Mobile Equipment, Part 256(1-2),  

Section 29 ï Workplace Hazardous Materials Information System (WHMIS), Part 397 
Schedule 2 ï First Aid, Tables 1-7 and also, 

please refer to current OH&S Regulation - 62/2003, 
Section 15 ï Safety training 
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Inspection Policy 
Purpose: 
The purpose of this policy is to control losses of human and material resources by identifying 
and correcting unsafe acts and/or conditions as well as ensuring compliance with legislated 
requirements. 
 
Policy: 
Ernco will maintain a comprehensive program of safety inspections at all facilities and job 
sites. 
 
Responsibilities: 
Management is responsible for the overall operation of the program as well as directing formal 
quarterly inspections on job sites that they control and involving workers in such inspections. 
 
Supervisors are responsible for conducting ongoing informal inspections of areas where their 
crews are working as set out in the inspection procedure. 
 

Workers are responsible for participating in and contributing to the Inspection Program. 
 

 
ñFor further information, please refer to current OH&S Act,  

Section 2 ï Hazard Assessment, Elimination and Control, Parts 7-11ò 
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Incident Investigation Policy 
Purpose: 
To investigate incidents so that causes can be determined and corrective actions can be 

implemented to prevent recurrence. 

 

Policy: 
Management will ensure the following types of incidents are fully investigated: 

1. Incidents that result in injuries requiring medical aid; 
2. Incidents that cause property damage or interrupt operations with potential loss; and 
3. Incidents that have the potential to result in one (1) or two (2) of the above, such as 

close calls or near misses. 
 

As well as any incident that falls under Sections Eighteen (18) and Nineteen (19) of the 

Occupational Health and Safety (OH&S) Act, they must be reported to OH&S Board and to 

Workers Compensation Board (WCB) and/or other regulatory agencies as defined by the 

OH&S Act. 

 
Responsibilities: 

1. All employees will report all incidents as soon as possible to their immediate 
supervisor and assist in the investigation when requested. 

2. Supervisors will conduct initial investigations and submit their reports to their 
superintendent promptly. 

3. Superintendents will determine the need for, and if necessary will direct, detailed 
investigations. They will also determine the causes, recommend corrective action, and 
report them to the manager. 

 
The manager or prime contractor will review all reports, determine the corrective action to be 
taken, and ensure that such action is implemented. 

 

 
 

ñFor further information, please refer to current OH&S Act, 
 Sections 18 ï Serious Injuries and accidents  

Section 19 ï Investigation of accident and 
OH&S Code Section 11 ï First Aid, Parts 182-184ò 
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Emergency Preparedness Policy 
Emergency Preparedness: 

Each job site will have the location and telephone number of the nearest hospital, fire 
department, Royal Canadian Mounted Police (RCMP) station, Occupational Health & Safety 
(OH&S), Forestry, County office and persons on worksite with first aid posted. 
 
All employees are to be aware of the action required during an emergency situation, but 
should follow the instructions set by Management. 

 
The Emergency Response Plan (ERP) will be reviewed prior to work proceeding on each job 
site. 
 

Fire Prevention: 

Fire protection and prevention will embrace all measures relating to safeguarding human life, 
preserving property and continuing operations at Ernco because the best time to stop a fire is 
before it starts. 
 
Erncoôs fire loss control program policy intends to ensure that employees will, at all times, 
know the location of fire extinguishers, fire-fighting devices, and be properly trained on how to 
operate them in order to respond to fires properly. 

 
Erncoôs Fire Loss Program includes the following objectives:  

1. To prevent loss of life and personal injury. 
2. To protect property. 
3. To provide uninterrupted operations. 
4. To prevent the opportunity for fire. 

 
 
 

For further information, please refer to current OH&S Code, 
Section 7 ï Emergency Preparedness and Response, Parts 115-118ò  
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Waste Management and Environment Policy 

1. The proper safeguard of our environment is important to Ernco. 
2. While doing our work, we will consider appropriate, the protection of humans, animals, 
plant life, air, water, and soil. 
3. We expect all persons to do their best to prevent harm to the environment. 
4. Our goals on the job can be met without risking harm to the environment. 
5. We will use, store, and dispose of products in such a manner that will provide 
appropriate protection to the environment. 
6. Management will develop and enforce good environmental standards in accordance 
with relevant legislation. 
7. Workers will be kept informed on how to do their jobs in a manner that will cause 
minimum environmental harm and waste of materials. 
8. Where possible, we will recycle and encourage the use of recycled products. 

 

ñFor further information, please refer to current OH&S Code, 
Section 4 ï Chemical Hazards, Biological Hazards and Harmful Substances, Part 20 
Section 29 ï WHMIS (Workplace Hazardous Materials Information System, Part 395  

And, the Rules and Regulations of the Environmental Protection Agencyò 
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Working Alone & Journey Management Policy 
General: 
Employees working alone must inform co-workers of their whereabouts and expected 
movements.  They also must not work alone in Immediately Dangerous to Life and Health 
(IDLH) conditions. 
 
If an employee has a safety concern, Management must be contacted before proceeding with 
the task. 
 
Employees should not work alone in hazardous conditions such as sour gas facilities, remote 
sites, long drives, blizzards, etc. without first ensuring appropriate safety precautions have 
been taken (i.e. personal monitors, buddy system or frequent communications). 
 
Also employees who are working alone should make periodic contact with co-workers and 
Management being alert for any delays in re-establishing contact. 
 
Journey Management: 

1. Assess the need to take the journey at this time.  
2. Pre-plan the route taking into consideration road and weather conditions; for long trips 

consider availability of services, e.g. where gas is available, hours of operation of 
service and credit card/debit card restrictions.  

3. Ensure adequate time for the trip; rushing promotes risky driving behaviors.  
4. If possible, plan to travel during daylight hours; be aware of wildlife issues such as 

rutting seasons or wooded areas if, travelling during dusk or dawn.  Be aware of 
fatigue issues - never travel when fatigued; ensure rest stops are taken as needed on 
long trips; try to avoid travel during natural drowsy times, such as midnight to 6 a.m. 
and after lunch.  

5. Check vehicle systems before leaving - steering, tires (including inflation level), 
brakes, lights, windshield wipers and horn; also check fuel and other system levels 
(washer fluid, oil, etc.).  

6. If travelling during cold weather situations, ensure proper safety equipment is 
available. 

 

 
ñFor further information, please refer to current OH&S Code, 

Part 2 ï Hazard Assessment, Elimination and Control, Parts 7-11, 
Section 19 ï Powered Mobile Equipment, Part 257, 

Section 28 ï Working Alone, Parts 393-94ò 
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Fatigue Management Policy 

Ernco recognizes that fatigue is a factor which may affect a workerôs ability to perform mental 
and physical tasks.  
 
Due to the nature of our work, our industry is frequently required to extend the working hours 
of its employees.  All management and supervisory personnel must be able to recognize and 
respond to the signs and symptoms that might impair the worker's performance due to fatigue. 
 
It is the responsibility of the supervisor to make corresponding changes to work requirements if 
fatigue impairment signs are evident.  All concerns should be communicated to management 
and corresponding changes should be documented for review and follow-up. 
 
The continual monitoring of fatigue by management and supervisors will ensure that all 
employees are safe. 
 

 

ñFor further information, please refer to current  
Alberta Employment Standards Code, Sections 16-20ò 
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Enforcement Policy 
Ernco has implemented a system for enforcing their safety program.  Before administering the 

enforcement policy, Management will ensure that their employees have received adequate 

training in the areas being enforced.  They are as follows:  

 

1. Rules, 

2.   Regulations,          

3.   Practices, and  

4.   Procedures.  

 

Violations will be handled in an objective but, firm manner. This Enforcement policy begins 

upon hiring. 

 

This enforcement policy is a three (3) step process and may vary due to the severity of the 

violation. They are as follows: 
  

1
st

 - verbal warning 

2
nd

 - written warning 

3
rd 

- warning, dismissal   

   

 

Documentation will be done at each stage of the Enforcement Policy. 

 

Any employee found operating any company vehicle under the influence of alcohol or any other 

mood altering drugs will be subject to IMMEDIATE DISMISSAL. 

 

 
For further information, please refer to current OH&S Code, 

Section 1 ï Definitions and General Application, 
Section 2 ï Hazard Assessment, Elimination and Control, 

Section 7 ï Emergency Preparedness and Response, 
Section 12 ï General Safety Precautions, 

Section 18 ï Personal Protective Equipment, 
Section 29 ï Workplace Hazardous Materials Information System (WHMIS) and 

OH&S Regulation 62/2003, 
Section 15 ï Safety trainingò 
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Hazard Assessment Procedures
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Hazard Assessment Policy 
It is Erncoôs policy to adhere to the following: 

1. Conduct written hazard assessment of the work site prior to commencement of a new 
project to identify existing or potential hazards. The hazard assessment will be then 
done on a weekly basis. 

2. Where reasonably practicable, Management will involve affected workers in the 
performance of the hazard assessment and in the control or elimination of those 
hazards identified by the hazard assessment. 

3. Management will ensure that the results of the hazard assessment are communicated 
to those workers affected by its findings. 

4. Management will ensure that the hazard assessment is performed prior to construction 
of a new work site: 
d) Weekly and/or at intervals that is reasonable and practicable to prevent the 

development of unsafe working practices and conditions; 
e) When a new work procedure is introduced or any additions to the task; and 
f) When a work procedure or operation changes. 

 
Where an actual or potential hazard to workers is discovered during the performance of 
the hazard assessment, Management will take measures to: 
1. Eliminate the hazard. 
2. Where elimination is not reasonably practicable Management will control the hazard 

by: 

a) Engineering controls; 

b) Administrative controls; 

c) The use of appropriate Personal Protective Equipment  also known as ñPPEò; and 

d) Any combination of engineering controls, administrative controls or ñPPEò that 
results in a greater level of worker safety than if each was used individually. 

 
 

ñFor further information, please refer to current OH&S Code, 
Section 2 ï Hazard Assessment, Elimination and Control, Parts 7-10 

Section 18 ïPersonal Protective Equipment (PPE), Part 228 and, 
 OH&S Regulation 62/2003 

Section 13 ï General protection of workers, 
Section 14 ï Duties of workers 
Section 15 ï Safety trainingò 
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Hazard Assessment Procedure 
Ernco believes that hazard assessment can reduce risk to safety, health and the environment 
and mitigate the consequences of incidents by providing essential information for decision-
making. 
 
Hazard assessments are in place to: 

1. Identify hazard. 
2. Assess the risk. 

 
By answering the following questions you will identify the hazard and assessed the risk: 

1. What are we assessing?  
2. What can go wrong? 
3. What will be the impact? 
4. How likely is it? 
5. What is the risk? 
 

The three (3) types of hazard assessments that will be included in an ongoing system are as 
follows: 

1. Informal hazard assessment; 

 Task orientated day-to-day, as required 
2. Formal hazard assessment; 

 During execution of every new project and on a regular basis as required 
3. High level hazard assessment; and                                                                             

 At the beginning of every new project 
 
All of the following sources of information will be considered while doing an assessment: 

1. Drawings & documents, 
2. Brainstorming, 
3. On-site inspections, 
4. Incident reports & previous assessments and 
5. Proactive reporting. 
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Erncoôs hazard assessment process recognizes four (4) groups of consequences.  Each of 
these four (4) groups will be addressed and all regulatory requirements will be maintained on a 
regular basis. 

1. Environmental impact 
2. Health and/or safety. 
3. Public disruption. 
4. Financial impact. 

 
 

ñFor further information, please refer to OH&S Code, 
Section 2 ï Hazard Assessment, Elimination and Control, Parts 7-11 and,  

Alberta Regulation 62/2003, 
Section 2 ï Hazardous material, 

Section 3 ï Hazardous occupation, 
Section 5 ï Hazardous worksiteò 
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Hazard Control 
Hazard controls may be generic or specific. Generic hazard controls may include safe work 

practices and job procedures, training, regulations and workplace rules. These types of 
controls are to be applied regardless whether an actual hazard is present.  Specific controls 
are typically those safeguards, which are initiated based on the knowledge of a certain 
unavoidable hazard being present. 
  
Hazards can be divided into three (3) areas or degrees of potential impact:  

1. High ï likely to occur and with major loss potential;  
2. Medium ï somewhat likely to occur resulting in loss potential;  or 
3. Low ï may never occur, or if it does, the loss potential would be minimal.  

 
High-impact hazards should be addressed immediately even if ideal solutions are not 
available. Often this step will involve contingency plans or special procedures.  It is important 
to reduce the degree of hazard to its lowest potential, but also to recognize that even the best 
counter-measures often fail to eliminate all the hazards.  Examples of this may be confined 
space entry, hot work, lock out operations, or use of respirators or other life saving Personal 
Protective Equipment also known as ñPPEò.  
 
Medium-impact hazards require appropriate action through the introduction of controls 
frequently in the form of written safe work practices and/or job procedures and the use of 
standard ñPPEò.  
 
Low-impact hazards may be accepted as is, with little or no action taken. Developing a rule 
or safe work practice might be all the preventative action necessary.  
 
Implementing Controls:  

1. Identify the measures necessary to prevent the known negative circumstances from 
arising.  (How can things be prevented from going wrong?)  

2. Identify the measures necessary to protect resources from harm or loss in the event of 
potentially uncontrollable hazards. (How do you protect people, equipment, material or 
the work environment if things go wrong or if the exposure to the hazard is 
unavoidable?)  

 
ñFor further information, please refer to current OH&S Code,  

Section 2 ï Hazard Assessment, Elimination and Control, Parts 7-11, 
Section 5 ï Confined Spaces, Parts 44-58, 

Section 7 ï Emergency Preparedness and Response, parts 115-118 
Section 10 ï Fire and Explosion Hazards, Part 169, 

Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215, 
Section 18 ïPersonal Protective Equipment (PPE) and 

Section 22 ï Safeguards, Part 311ò 
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Oil & Gas Industry Hazards & Controls 
 
The following are some hazardous situations that are common in the Oil & Gas Industry and 
some controls used to control potential incidents that may involve this equipment. 
 
Hazards of rotating equipment:  

1. Equipment such as flywheels, drive shafts and water pumps can pose the hazards of 
catching ill-fitting clothing (including loose fitting gloves), jewelry and long hair.  

2. Most rotating equipment has guards - workers must ensure adequate guards are in 
place before using equipment.  

3. For rotating equipment that cannot be fitted with guards, then safety procedures 
should be in place to identify the hazard and reduce the risk. These procedures should 
be reassessed as equipment changes and revisited to ensure that the hazard is 
identified and the risk reduced.  

Hazards of portable heaters:  
1. Only competent, trained workers can install, ignite and service portable heaters (gas, 

electric, oil, etc).  
2. All use and maintenance must strictly follow manufacturer's specifications. 
3. Ensure adequate ventilation to avoid buildup of exhaust gases.  
4. When using portable heaters in potentially hazardous atmospheres, a hot work permit 

may be necessary.  
 
Hazards of pipe handling:  

1. Standing and walking on pipe - should be avoided, a wooden platform or planking 
should be used.  

2. Tiers of pipe must be properly blocked and secured to control the hazard of rolling 
pipes.  

3. Do not use hands and feet to position pipe as this allows for great risk of crushing 
injuries. 

4. Never walk or work under a suspended pipe, unless load is fully secured or supported 
by blocking. All loads must be controlled by tag lines.  

Hazards of winching/towing:  
1. Workers should never be between the winching vehicle and the load being winched.  
2. Always wear leather gloves when handling cable to avoid pieces of wire protruding 

from the cable.  
3. Use hand over hand action; the winch line should not be allowed to slip through the 

hands.  
4. If a vehicle is being towed; be aware of muddy conditions - tire chains may be 

required. 
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Hazards of winching/towing continued: 
5. Slack should be taken up until the line is taut, then steady power should be applied to 

control both vehicles.  
6. Workers must not use hands, feet or any hand-held object to guide rope/cable onto the 

drum.  
7. Braking must begin earlier than usual when towing a vehicle.  
8. When cornering, make sure the towed vehicle has room to negotiate the corner - be 

aware towed vehicles don't necessarily follow directly in the path of the towing vehicle.  
 
Hazards of opening valves:  

1. Overexertion when opening stubborn valves can cause strains and sprains.  Sudden 
opening of the valve can cause a momentum shift and result in a fall and/or potential 
injury.  

2. Opening a valve can result in a sudden pressure change and the release of energy 
can produce enough force to cause a failure in either the valve or gasket.  Valves 
should never be operated by a worker who has not been properly trained to do so.  
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Hazards of ground disturbance:  
1. All underground energized lines must be marked before any ground disturbance is 

undertaken.  
2. Facility owners must be notified and have their facilities marked on service prior to 

starting work.  
3. A pre-job meeting must be held for all personnel and contractors involved in the 

ground disturbance.  
4. Workers must know and understand the safe working distances for heavy equipment 

from exposed underground facilities in their jurisdiction.  
5. All facilities situated within the excavation and within five (5) m or approximately six (6) 

yards of the work area, must be hand exposed prior to mechanical excavation. 
6. Only the facility owner representative can direct or permit heavy equipment to operate 

within sixty (60) cm or approximately twenty-four (24) inches of an exposed facility. 
 

ñFor further information, refer to current OH&S Code, 
Section 6, Part 114 ï Winching Operations, 

Section 10 ï Fire and Explosion Hazards, Parts 168-170, 
Section 12 ï General Safety Precautions, Part 189, 
Section 22 - Safeguards, Parts 310-312, and 318, 

Section 32 ï Excavating and Tunneling, Part 441 and, 
 

 for additional information, 
 Please refer to CAPP (Canadian Association of Petroleum Producers) document 
regarding guidelines for ground disturbance in the vicinity of underground lines. 

Reference: Petroleum Safety Council IRP,  
Volume 17 - Ground Disturbance Guidelinesò 

 
 



 

 
 

 

November 8, 2008 - Revision # 0 
Page 35 of 184 

 

PRE-JOB HAZARD ASSESSMENT/TOOL BOX MEETING 

 
Please use reverse side for further attendees or comments. 

Date:                                                                                   Location: 

 
Client:   

 
Ernco Representative:                                                                     Contact Number:   

 
Client Representative:                                                                     Contact Number:       

EMERGENCY CONTACT NUMBERS  

Ambulance:   911 Stars Site:   

Ernco:  403-887-1490 Client Emergency:   

 
 
Priority  H = High Risk  M = Medium Risk   L = Low Risk 

Site Considerations: Status Priority Comments 

Working Alone    

PPE (Personal Protective Equipment)    

Overhead Power Lines    

Slips, Trips, Falls    

Equipment     

Access      

Wildlife     

Weather Conditions     

Traffic    

Heavy Lifting    

Chemical Hazards     

    

    

    

 ATTENDEES      

Please Print Name:   Signature:  
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 Unsafe Practices & Hazard ID Form 
 
 
Date: ___________   Location:  ___________________    Job # _________________________ 
 
UNSAFE PRACTICE / HAZARD IDENTIFIED:  

______________________________________________________________________________ 

______________________________________________________________________________ 

TYPE OF RISK:   HIGH __________ MODERATE __________ LOW ___________ 
 
IMMEDIATE ACTION TAKEN TO CONTROL UNSAFE PRACTICE / HAZARD:  

______________________________________________________________________________ 

______________________________________________________________________________ 
 
SIGNATURE:  ______________________________ PRINT NAME:  _______________________ 
 
RECOMMENDED CORRECTIVE ACTION:  (If not immediately controlled):  

______________________________________________________________________________ 

______________________________________________________________________________ 

 
PERSON(S) RESPONSIBLE:  _____________________________________________________ 
 
RECOMMENDED COMPLETION DATE:  ____________________________________________ 
 
COMMENTS:  

______________________________________________________________________________ 

______________________________________________________________________________ 

COMPLETED:  _______ YES            _______ NO 
 
BY WHOM:  ______________________________ DATE: _______________________________    
 
EMPLOYEE SIGNATURE:   
 
_____________________________________________________ 
 
MANAGER / OPERATOR SIGNATURE:   
 
_____________________________________________________  
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Safe Work Practices 
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SAFE WORK PRACTICES ANNUAL REVIEW 

 

 

 

Safe Work Practices      Developed Review Review 

 
Date 

  M    D     Y 
 
 

By 

Whom 
Date 

   M    D     Y 

By 

Whom 
Date 

   M     D    Y 

By 

Whom  

 

 

 
All Terrain Vehicles 

 11  08  08     Mgmt.    11  19  09     Mgmt.       

 
Compressed Air & Tools 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Defective Tools 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Heavy Equipment 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Extreme Weather 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Hazardous Chemicals 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Lock Out 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Overhead Power Lines 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Power Tools 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Pressure Washing &  
Steaming 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Underground Utilities 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Welding, Cutting & Burning 

 11  08  08     Mgmt.  11  19  09     Mgmt.     

 
Wildlife 

 11  08  08     Mgmt.  11  19  09     Mgmt.     
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Safe Work Practices for Compressed Air &  
Air Powered Tools 

General: 
To provide protection for workers from injuries associated with the use of compressed air and 
air powered tools.  Air powered tools will be used and maintained in compliance with 
manufacturerôs guidelines.  Air powered tools used in construction, range from stapling guns to 
jack hammers.  If not treated with respect, these tools can become a powerful enemy rather 
than a servant.  Supervisors are responsible for the facilitation of and/or provision of proper 
instruction to their workers regarding protection requirements and training.   
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Emergency Response Plan also known as ERP 
 
General safe work practices for Air Powered Tools: 

1. Ensure all equipment is in good working condition. 
2. Wear suitable clothing and ensure that all PPE is in place.  Keep loose clothing away 

from any moving or rotating equipment or parts to avoid incidents. 
3. Get assistance before lifting or moving heavy objects. 
4. Practice good housekeeping. 
5. Bleed off the airlines before disconnecting hoses. 
6. Shut-off the equipment before refueling, adjusting or repairing.  This will avoid un-

necessary incidents or damage. 
7. Use the tool only for the job it is designed and rated for. 
 

Use of Compressed Air: 

1. Compressed air must not be used to blow debris or dirt from any worker's clothes.  Air 
could get blown under skin causing injury.  

2. Ensure that the air pressure has been turned off and the line pressure is relieved 
before disconnecting the hose or changing tools.  

3. All hose connectors must be of the quick disconnect pressure release type with a 
"safety chain/cable" (whip check).  This will stop the hose from uncontrolled movement 
if it is accidentally disconnected. 

4. Wear PPE such as eye protection and face shields.  Ensure other workers in the area 
are made aware of or have restricted access to the hazard area.  

5. Hoses must be checked on a regular basis for cuts, bulges, or other damage.  Ensure 
that defective hoses are repaired or replaced.  

6. A proper pressure regulator and relief device must be in the system to ensure that 
proper, correct pressures are maintained.  

7. The correct air supply hose(s) must be used for the tool(s)/equipment being used. 
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8. The equipment must be properly maintained according to the manufacturerôs 

specifications.  
9. Follow manufacturer's general instructions and comply with legislated safety 

requirements.  
 

 
ñFor further information, please refer to current OH&S Code, 

Section 3 ï Specifications and Certifications, Parts12-13, 
Section 7 ï Emergency Preparedness and Response, 

Section 12 ï General Safety Precautions, Parts 185 and 188, 
Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215, 

Section 18 - Personal Protective Equipment, Part 228, and 
Section 25 ï Tools, Equipment and Machinery, Parts 362-383ò 
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Safe Work Practices 
For Defective Tools & Equipment Guards 

General: 
To protect workers from injuries associated with the use of defective hand tools.  Hand tools 
are to be used and maintained in compliance with manufacturerôs guidelines. Supervisors are 
responsible for the facilitation of and/or provision of proper instruction to their workers 
regarding protection requirements and training. 
 
Protective Mechanisms: 
Safe work procedures 
Personal Protective Equipment also knows as PPE 
Manufacturerôs specifications 
 
General safe work practices for Defective Tools & Equipment Guards: 
Beware of tool and equipment problems such as:  

1. Chisels and wedges with mushroomed heads. 
2. Split or cracked handles. 
3. Chipped or broken drill bits. 
4. Wrenches with worn-out jaws. 
5. Tools and equipment that is not complete, such as handles or seat belt missing. 
6. Broken or inoperative guards on tools or equipment. 
7. Insufficient or improper grounding due to damage to double-insulated tools. 
8. No ground wire on plugs or cords of standard tools. 
9. The off/on switch not in good working order. 
10. A cracked tool or equipment blade. 
11. The wrong grinder wheel or blade being used. 
12. The guard on power saw has been wedged back. 

 

Equipment guards for all tools and equipment will in place and in good working order. Any time 
a safety guard is defective, the tool or equipment will be removed from service.  Guards of any 
kind are NOT to be removed or modified. 
 

ñFor further information, please refer to the current OH&S Code, 
Section 3 ï Specifications and Certifications, Parts 12-13, 

Section 15 ï Managing the Control of Hazardous Energy, Parts 212-214, 
Section 22 - Safe Guards, Parts 310-322, 

Section 25 ï Tools, Equipment and Machinery, Parts 375-38, and also 
OH&S Code Schedules,  

Schedule 8 - Saw Blade Crack Limits, Tables 1-2ò  
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Safe Work Practices for Heavy Equipment 
General: 
Protection of workers from injuries associated with the use of heavy equipment.  Heavy 
equipment will be used and maintained in compliance with the Occupational Health & Safety 
(OH&S) Code as well as the manufacturerôs guidelines.  Supervisors are responsible for the 
facilitation and/or provision of proper instruction to their workers regarding protection 
requirements and training.   
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Manufacturers Specifications  
 
General Safe Work Practices for Heavy Equipment: 
Machine operators are directly responsible for the safe operation of their machine.  When 
there is any doubt as to the safety of the operation, the operator will stop immediately and will 
proceed only when safety of all personnel and equipment is assured. 
 
Guards: 
Visually check all guards to ensure that they are in place and functional. 
 
Braking & Clutch System: 
Ensure the clutch does not slip. 
Ensure emergency and/or parking brakes are operational. 
 
Steering: 
Check for correct alignment and no excessive slackness on crawlers. 
Both tracks will operate in the same direction. 
Tracks can operate independently. 
Tracks can move in opposite directions.  
All tracks lock. 
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Maintenance: 
Maintain oil and grease equipment as per manufacturer's instructions. 
Check with the dealer for maintenance schedule guidelines. 
Direct orders to proceed will be issued by the supervisor in charge who will then take full 
responsibility. 

 
ñFor further information, please refer to the current OH&S Code, 

Section 3 ï Specifications and Certifications, Parts 12-13, 
Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215,  

Section 18 ï Personal Protective Equipment, Parts 228-230, 232-234, 236, 242-254, 
Section 19 ï Powered Mobile Equipment, Parts 256-284ò 

Section 22 ï Safeguards, Parts 310-314 and 317, and  
Also, please, refer to OH&S Regulation 62/2003, 

Section 7 - Availability of Specifications, 
Section 15 ï Safety trainingò 
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Safe Work Practices for Extreme Weather Work 
General: 
Workers must be aware of dangers associated with working in Extreme Weather. Supervisors 
are responsible for the facilitation of and/or provision of proper instruction to their workers 
regarding protection requirements and training. 
 
Protective Mechanisms: 
Safe work procedures 
Personal Protective Equipment also known as PPE 
 
Cold Weather: 
Cold weather can be a very hazardous work environment for both driving and working in. This 
risk may be lessened if the following steps are followed: 

1. Being aware of the current temperature and wind chill factor. The greater the wind chill 
factor, the less amount time should be spent in the cold. 

2. When getting out of equipment to work, ensure that footing is safe.  Walk around the 
equipment and check for any unseen hazards. 

3. Clothing should be appropriate for the weather conditions and work should be done in 
short periods with warm up time between work periods. 

4. Lone workers should periodically check in with the office to ensure safety. 
5. Have a survival kit in your vehicle consisting of at least the following: 

a) Blanket or warm heavy coat, 
b) Candles and lighter or matches, 
c) Flash light, 
d) Cell phone or alternative and battery charger, 
e) High-energy snacks (i.e. chocolate, dried fruit). 

6. When traveling, call the office when you leave and again when you reach your 
destination. This will ensure your safety. 

7. Worker Training: 
Workers should be instructed in health and safety procedures appropriate to the tasks 
and environment in which they are to be performed. This instruction should include: 
a) Proper re-warming procedures and appropriate first aid treatment; 
b) How to dress for the cold; 
c) Recognition of frost-nip and frostbite; and 
d) Recognition of the signs and symptoms of impending hypothermia. 

 
 

Additional special training may be required 
for workers working in remote locations. 
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Heat Loss and Maintaining Body Heat: 
Body heat can be lost in any of the following ways: 

1. Immersion of body parts (the hands, feet or the entire body) in cool or cold liquids; 
2. Direct contact with cold surfaces (e.g. the ground, tools, machinery, products being 

handled); 
3. Conduction of heat through wet or damp clothing, including clothing damp with 

perspiration; 
4. Exposure to cold air, including inhaled and exhaled cold air; 
5. Evaporation of sweat; and 
6. Consumption of cold liquids or foods. 

 
The body maintains heat balance in two main ways: 

1. Restricting blood flow - the body automatically reduces the amount of blood 
circulating through the skin and cooled body parts by constricting blood vessels 
supplying blood to those regions. By doing so, warm blood is diverted to the bodyôs 
core, maintaining the temperature of internal organs and the brain. 

2. Shivering - this can temporarily raise a personôs body temperature. Slight to 
moderate shivering is not uncomfortable and will warm a person. Severe, uncontrolled 
shivering occurs when body temperature falls below 35C or 95F (normal body 
temperature is 37C or 99F). During severe shivering, body heat production can rise to 
as high as four (4) to five (5) times normal. Severe shivering is a sign of danger and a 
severely shivering worker should be immediately removed from exposure to the cold. 

 

Special Precautions: 

 Exposure to vibration may increase a workerôs susceptibility to cold injury because 
of the way that vibration can reduce circulation, particularly in the extremities. 

 Work performed in snow/ice-covered terrain may require tinted safety eyewear 
and/or sunglasses with side shields. If there is a potential for eye hazards from 
blowing snow or ice crystals, special safety goggles should be worn. Workers in 
such situations should be prepared for whiteout conditions, having a plan in place 
regarding movement and navigation under such conditions. 

 Alcohol must be avoided because it produces a deceptive feeling of warmth but can 
affect circulation, fluid balance, and judgment. 

 Limit the consumption of caffeine-containing beverages because they act as 
diuretics, affecting hydration. 

 

Heat Exposure: 

When the body is exposed to temperature changes two (2) degrees above or below thirty-
seven (37)C or ninety-nine (99)F degrees, it experiences stress. The body perspires to cool 
down; the perspiration is then evaporated from the skin which cools you down. If the body 
replaces the fluid lost, it is fine, but if it loses more than it takes in, one may become dizzy, 
inattentive and irritable. 
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General Safe Work Practices for Heat Exposure: 

1. Drink frequently; one cup per hour of cool water, fruit juice, or tea. A drink with sugar 
should be given once per shift. 

2. Eat properly to replace the salt lost through perspiration. 
3. Wear lightweight and light colored clothing that is loose. Make sure that you wear the 

proper protective equipment. 
4. Always wear sunglasses and sunscreen to block out the sun. 
5. Take regular breaks in a shaded cooler place and shower after each shift. 
6. Gradually acclimatize yourself to the heat, by increasing your exposure over a period 

of four (4) to seven (7) days. 
7. Those with chronic diseases and those who are obese, pregnant, or elderly may 

develop problems from the sun faster than others will. 
8. Never drink more than two to three (2-3) cups of fluid at one time to avoid stomach 

cramps. 
9. Avoid alcohol, coffee, or other carbonated drinks with caffeine. These are diuretics 

and will increase the amount of urine passed. 
10. If you have previously suffered from heat stroke you will have increased sensitivity 

and should avoid exposure to the sun. 

 

Problems Resulting from Heat Exposure: 

1. Heat Rash - Red, itchy rash, tingling skin - treat with cool showers, always drying skin 
and use calamine lotion. Prevent by wearing light cotton clothes and shower often. 

2. Heat Cramps - Spasms of the muscles that do the hardest work - drink a glass of 
water with half a teaspoon of salt, and massage the muscle. Prevent by warming up 
the muscles before performing heavy work and adding salt to food. Take several rest 
periods. 

3. Fainting - Lie down in a cool place. Prevent by not standing in one place for a long 
time, stretching often and drinking lots of fluids. 
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4. Heat Exhaustion - Tired, weak, dizzy, slow pulse - must lie down with knees raised 
and drink cool fluids. Prevent with sufficient fluids and resting in cool places. 

5. Heat Stroke - Hot, dry skin, confused mind, and a high temperature. It can be fatal if 
treatment is delayed. Get person to hospital immediately, cooling them on the way. 
Prevent by acclimatizing for four (4) to seven (7) days, resting in cool places, providing 
sufficient hydration and wearing suitable clothing. 

 
ñFor further information, please refer to current OH&S Code, 

Section 28 ï Working Aloneò 
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Safe Work Practices for Hazardous Chemicals Work  
General: 
To protect workers from injuries associated with the use of hazardous chemicals.  Hazardous 
chemicals are to be used and maintained in compliance with manufacturerôs guidelines as well 
as relating Material Safety Data Sheets (MSDS). Supervisors are responsible for the 
facilitation of and/or provision of proper instruction to their workers regarding protection 
requirements and training.  
 

Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Emergency Response Plan also known as ERP 
Material Safety Data Sheet also known as MSDS 
 
General Safe Work Practices for Hazardous Items: 

Hazardous Chemicals: 
1. Read and follow the safety instructions on the chemical container label and on the 

corresponding MSDS before using, handling, or applying the chemicals in your 
workplace. 

2. Wear rubber gloves and protective eyewear, when using chemicals labeled 
"Flammable", "Corrosive" and ñCaustic" or "Poisonous". 

3. Always use chemical goggles and a face shield before handling chemicals labeled 
"Corrosive" or "Caustic". 

4. DO NOT smoke while handling chemicals labeled "Flammable". 
 
Battery Handling and Storage: 
1. DO NOT lay tools or metal parts on top of a battery. 
2. Turn battery chargers to the "Off" position prior to connecting the cables to the battery 

posts. 
3. DO NOT smoke in the battery charging areas. 
4. DO NOT stand directly over the battery when performing a "load" test. 
5. Obey all "No Smoking" signs posted in the battery charging areas. 
6. DO NOT use a screwdriver to test the charge of a battery. 
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Drum Handling: 
1. Roll a drum by pushing against the middle of the drum with both hands. 
2. Use a cradle-type drum tilter when tilting drums. 
3. DO NOT manually upright drums under any circumstances; use a forklift. 
4. DO NOT roll a drum up a skid by yourself. 
5. ñChockò both sides of the drum when storing it in a horizontal position. 

 
ñFor further information, please refer to current OH&S Code,  

Section 4 ï Chemical Hazards, Biological Hazards and  
Harmful Substances, Parts 16-27, 

Section 7 ï Emergency Preparedness and Response, Parts 115-118, 
Section 18 ïPersonal Protective Equipment (PPE), Parts 228-230, 232-234, 

Section 19 ï Powered Mobile Equipment, Parts 256-284, 
Section 29 ï Workplace Hazardous Materials Information System (WHMIS), Parts 395-

397 and 404-207, and  
OH&S Code Schedules, 

Schedule 1- Chemical Substances, Table 1, and 
OH&S Regulation AR 62/2003,  

Section 2 ï Controlled product, 
Section 3 ï Hazardous material, and 

Section 15 ï Trainingò 



 

 
 

 

November 8, 2008 - Revision # 0 
Page 50 of 184 

 

Safe Work Practices for Lock-Out & Tagging 
General: 
The purpose of lockout and tagging is to provide safety for workers and equipment while 
repairs or changes are being made.  Lockout is done by physically attaching a lock to valves, 
switches, starters, and hydraulics or control devices to render equipment inoperative, 
depressurized and safe to work on. 

  
Tagging is achieved by tagging the appropriate device with a DO NOT OPERATE tag, which is 
dated and signed, by the person or persons involved in the work. 
 

Always ensure that: 

1. All systems have been rendered safe from hazardous conditions. 
2. All involved devices have been properly tagged or locked out. 
3. Any stored energy has been bled off. 
4. All the tagged or locked out equipment has been recorded or logged. 
5. Tags are properly dated and signed with directions for start up or operating. 
6. A combination of locks and tags may be used. 
7. Any unauthorized altering or removal of locks or tags is cause for IMMEDIATE 

DISMISSAL and could lead to fines by Alberta Labor and Occupational Health & 
Safety also known as OH&S. 

8. Only persons involved with the work may remove locks or tags only AFTER ensuring 
the area and equipment is safe to operate. 

9. Always maintain a clean and safe work area. 
 

 
 

ñFor further information, please refer to current OH&S Code,  
Section 12 ï General Safety Precautions, Part 185,  

Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215 and 
Section 22 ï Safeguards, Part 311 (4) 
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Safe Work Practices for Working Near  
Overhead Power Lines 

General: 
Persons working in the near vicinity of overhead power lines must be aware of the potential 
hazards and perform the task in a manner that will minimize and control these hazards.  
Supervisors are responsible for the facilitation of and/or provision of proper instruction to their 
workers regarding protection requirements and training.   
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Emergency Response Plan also known as ERP 

 
No equipment will be operated closer to electrical power lines than the distances indicated by 
Provincial power company guidelines and Occupational Health & Safety (OH&S) Code 
guidelines.  If these distances cannot be reinforced, then special permission will be obtained to 
have the power line de-activated for the duration of the work task. 
 
Procedures: 

1. Always be alert of overhead power lines and comply with clearance requirements. 
2. Low level power lines should be marked by florescent paint or a high visibility tape (set 

up goal posts). 
3. The superintendent is responsible for knowing the over-all height of all loads. 
4. The power company must be contacted by the superintendent to disconnect the power 

or move lines that are too low. 
5. No employee should, at any time, attempt to tamper with the power lines. 
6. Only authorized Power Company employees will be permitted to lift overhead power 

lines to permit a load to pass below. 
7. If your vehicle or load comes in contact with an overhead power line, STAY IN THE 

VEHICLE.  If a communication device is available, call 911 and wait for assistance.  DO 
NOT attempt to exit the vehicle unless it is on fire.  

8. If it is necessary to leave the vehicle due to contact with power:  
9. JUMP AS FAR FROM THE VEHICLE AS POSSIBLE AND LAND WITH BOTH FEET 

TOGETHER; and  
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10. Hop away from the vehicle WITH YOUR FEET TOGETHER as far away as possible, 
ONLY if you are still in danger.  

 

ñFor further information, please refer to current OH&S Code, 
Section 7 ï Emergency Preparedness and Response, 

Section 17 - Overhead Power Lines, Part 225, 
Section 18 ï Personal Protective Equipment (PPE), Part 228, and 

OH&S Code Schedules, 
Schedule 4 ï Safe Limit of Approach Distances, Table 1ò 
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Safe Work Practices for Power Tools  
General: 
For the protection of workers from injuries associated with the use of power tools.  Power tools 
are to be used and maintained in compliance with manufacturerôs guidelines. Supervisors are 
responsible for the facilitation and/or provision of proper instruction to their workers regarding 
protection requirements and training, reviewing the project and preparation of a list of required 
tools. 
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Manufacturerôs specifications 
 
General Safe Work Practices for Power Tools: 

1. Electrical tools are to be inspected before use to ensure that all parts of the tool are in 
good working order.  

2. Grinder discs, buffers and stones are to be used only for designed application and at 
rated speed. 

3. All power drills 3.25 cm or ½ in or larger must have a torque arm in place. 
4. Angle grinders must have Original Equipment Manufacturer also known as O.E.M. 

guard. 
5. On/Off switches must be functional with NO on-hold switch and positioned so the 

Operator has access. 
6. Only accessories that are designed for use with the specified tool can be used. 
7. Saw blades must be designed for the product being cut and at the rated speed.  The 

O.E.M. guards must be in place and functional. 
8. Ensure the power supply is equipped with Ground Fault Interrupter (GFI). 
9. Never over reach when using power tools.  Reposition the material or work station. 
10. Ensure the tool has come to a complete stop before removing it from material. 
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11. All tools must be cleaned after use and repairs made before being properly stored. 
12. Tools are to be used for designed purpose only. 

 

ñFor further information, please refer to current OH&S Code, 

Section 3 - Manufacturerôs Specifications and Certifications, Parts 12-13, 
Section 18 ïPersonal Protective Equipment (PPE), Parts 228-230, 233-234, 

Section 22 ï Safeguards, Parts 310-312, 317-318 (1-3) 
Section 25 - Tools, Equipment and Machinery, Parts 362, 374-381(1-2) 

Section 36 - Mining, Part 568 - Ground Fault Protection and 
OH&S Regulation 62/2003, 

Section 7 ï Availability of specifications and also see OH&S Code Schedules, 
Schedule 8 ï Saw Blade Crack Limits, Tables 1-2ò 

 

 

ñQUALIFIED PERSONNEL USING ORIGINAL EQUIPMENT MANUFACTURER (O.E.M.) 
PARTS OR EQUIVALENT MUST PERFORM THE REPAIRS TO THE POWER TOOLS.ò 
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Safe Work Practices for Pressure Washing &  
Steaming Work 

General: 
To protect workers from injuries associated with the use of pressure systems.  Pressure 
systems are to be used and maintained in compliance with manufacturerôs guidelines.  
Supervisors are responsible for the facilitation of and/or provision of proper instruction to their 
workers regarding protection requirements and training.    
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE - if required 
Manufacturerôs specifications 
 
Practices:  

1. Check hoses, guns, fittings, and fuel connections daily for signs of wear, cracks and 
looseness; replace as required.  

2. Make sure all switches and controls are in OFF position prior to connecting power.  
DO NOT stand in water while connecting or disconnecting power.  

3. Use Underwriters Laboratories (UL) or Canadian Standards Association (CSA) 
ground type receptacles and extension cords of proper voltage and amperage ratings 
at all times.  

4. Keep all electrical components on the machine dry.  
5. Do not point wand or gun at yourself or at any person.  Bodily injury may result from 

water under high pressure.  
6. Wear eye, hand, foot, and skin protection at all times while operating equipment.  
7. Avoid contact with non-insulated areas of pressure washer to prevent the risk of 

serious burns.  
8. While maintaining proper temperature and pressure at all times, DO NOT allow 

machine to run unattended.  
9. DO NOT run machine indoors or in enclosed areas without adequate ventilation or 

where flammable vapors (e.g. gasoline, diesel or solvents), may be present.  
10. DO NOT store flammable liquids (e.g. gasoline, diesel or solvents) near pressure 

washer or in non-ventilated areas.  
11. Disconnect power supply prior to performing any type of maintenance on machine.  
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12. Pressure washers produce a kickback.  Maintain a firm grip on the wand to prevent 

injury.  
13. DO NOT block or tie trigger of gun-jet in open position.  
14. When applying detergents, follow the safety rules on the detergent label (corrosive 

materials, etc.).  
 

 

ñFor further information, please refer to current OH&S Code, 
Section 3 ï Specifications and Certifications, Parts 12-13, 

Section 4 ï Chemical Hazards, Biological Hazards and Harmful Substances, Part 16, 
Section 18 - Personal Protective Equipment, Parts 244-255, 

Section 25 ï Tools, Equipment and Machinery, Parts 262-263, 365-369, 
Part 26 ï Ventilation Systems, and 

Section 29 ïWorkplace Hazardous Materials Information System (WHMIS) 
Parts 395, 397, 404-407 and also 

OH&S Regulation 62/2003, 
Section 7 ï Availability of specifications 

Section 15 -Trainingò 
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Safe Work Practices for Underground Utilities &  
Pipelines Work 

General: 
Persons working in the vicinity of underground utilities and pipelines must be aware of the 
potential hazards and perform the tasks in a manner that will minimize and control these 
hazards.  Supervisors are responsible for the facilitation of and/or provision of proper 
instruction for their workers regarding protection requirements and training.   
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Emergency Response Plan also known as ERP 

Before commencing work, look for the following:  
Check records for the existence of underground utilities and pipelines. 
Evidence that Alberta First Call (1-800-242-3447) has identified all power, gas and water in 
their jurisdiction.  Private locators are required to identify the presence of all other underground 
pipelines. 
Ensure written approval from the pipeline company.  
Look for pipelines on site.  
Pipeline markers and cleared rights-of-way.  
That the pipeline owner has come out and marked the pipe. (They have three (3) working days 
to respond before work commences.)  
If required, erect fencing along right-of-way.  
 
Use machinery to expose the pipe, within five (5) meters or approximately five and one half (5 
½) yards, after that, expose the pipe by hand.   Machinery cannot be used within sixty (60) cm 
or twenty-four (24) inches of the pipe.  

In Case of Pipeline Leaks:  
Stop work immediately. Evacuate the area. In case of Hydrogen Sulfide (H2S), employ your 
safety training.  
Do not ignite the leak through spark.  Vehicles running or smoking at this time are prohibited.  
Do not get the product on yourself.  
Call the owner of the pipeline immediately.  
Call Head Office immediately.  
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How do you spot a Pipeline Leak?  
You hear a hissing or roaring sound.  
You see a pool of liquid petroleum, strange white mist/fog or unusual odors.  
You see dead or discolored vegetation over a right-of-way.  
 
 

ñFor further information, please refer to current OH&S Code, 
Section 7, Emergency Preparedness and Response, Parts 115 to 118, 

Section 215 ï Managing the Control of Hazardous Energy,  
Parts 212 (3), 214 -215.5 (2) 

Section 18 ï Personal Protective Equipment, Parts 228-234, 244-254 (1-2),  
Section 32 ï Excavating & Tunneling, Part 447 and also 

OH&S Code Schedules, 
Schedule 1 ï Chemical Substances, Tables 1 & 2ò 
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Safe Work Practices for Welding, Cutting & Burning Work 
General: 
Workers are to be aware of dangers associated with welding, cutting and burning. Welding, 
cutting and burning equipment/tools are to be used and maintained in compliance with 
manufacturerôs guidelines.  Supervisors are responsible for the facilitation of and/or provision 
of proper instruction for their workers regarding protection requirements and training.    
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Emergency Response Plan also known as ERP 
Manufacturerôs specifications 
 
Welding includes: 

 Arc Welding, MIG, Cold Tapping, TIG and Hot cutting.   
 
Potential: 

 Welding within a production area requires extreme caution and proper procedures. 

 Welding and ñhot workô are not to be considered routine operations, particularly when 
the work involves cutting into, or welding onto, production lines. 

 
Fire and Explosion: 

 Hot slag, hot metal, flame and sparks may cause fires. 

 Explosions may occur due to the mishandling of gases or equipment. 
 
Welding Burns and Radiation: 

 Arc flash is the term used to describe eyes that have been damaged by UV rays. 

 The arc has burned the surface tissue of the eyeballs creating small blisters. 

 The result is irritation, the eyelids flutter, and the tears are profuse. 

 Flame, hot metal, sparks or hot slag may cause burns. 
 
Toxic welding vapors: 

 The burning of electrodes can release toxic vapors as can the heating of certain 
metals and painted materials. 

 
Preparation: 

 All welding and óhot workô must be done with the permission of the customer 
representative in charge. 

 Welding in any production facility requires a Hot Work Permit and may require a pre-job 
safety meeting depending on the complexity and hazard associated with work. 
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 Before any additions or changes are made to pressure piping classified under the 
provincial inspection jurisdictions, proper notification must be made and approval 
secured. The need for a safety standby should be addressed prior to any welding 
operation. 
 

 
 
 
Site-Specific Procedure: 

 A detailed work plan for any procedure that involves the use of a cutting torch, welding 
or tie-in to existing operating equipment must be prepared. The procedure must list all 
the activities in sequence required to complete the job. 

 For each activity, the following areas must be covered: 
a) Activity: Describe what has to be done arid how the activity will be carried out 
b) Hazards: Describe the safety hazards present and how each hazard will be 

eliminated or minimized. 
c) Personnel: Describe who is responsible for the activity and who will carry it out. 

 
Fire Protection Equipment: 

 Fire extinguishers MUST be located at the work sites, ready to use.  A serviceable nine 
(9) kg or approximately twenty (20) lb Class ABC fire extinguisher, as a minimum, will 
be immediately available at a welding and cutting site. 

 
General: 

 Welding ground returns will be placed on the material being welded and adjacent to the 
area. 

 Where possible, welding will be conducted on dry ground and with dry gloves and 
clothing to reduce electrocution hazards. 

 Suitable shielding must be placed around the welding and grinding operations to protect 
personnel in the area. 

 When conducting overhead welding and cutting operations, safeguards (fire blankets, 
etc.) must be installed to protect the workers and equipment below, including hoses, 
cables and cylinders from falling slag and sparks. 

 
Equipment: 

1. Welding equipment will only be used within its rated capacity. 
2. Welding should be stopped if any abnormal equipment condition arises. 
3. Do not operate portable arc welders indoors. 
4. Be sure the portable unit is firmly attached to the vehicle. Check all fluid levels, water, 

oil, antifreeze and gas prior to operation. 
5. Ensure the radiator, oil and gas caps are in proper working order and are securely 

attached 
6. Qualified mechanics or technicians should do all repairs. 
7. Turn off welding machines at the end of each day and when left unattended. 

NOTE: Designated welding shops are exempt from hot permit requirements. 
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8. Ensure all side covers are in place to protect the machine from any damage and 
weather and protect the operator and others from the moving parts of the machine. 

9. Make sure all cables and hoses are stored securely when transporting. 
10. Open all cylinder valves slowly. 
11. The wrench for opening the cylinder valves should always be kept on the valve spindle 

when the cylinder is in use. 
12. Oxygen and acetylene will be turned off when not in use. 
13. Never set down a burning torch. 
14. Welding leads will not be allowed to remain wet. 
15. Defective welding leads will be repaired or replaced immediately. 
16. If the lead is repaired, the tape will be the same thickness and will provide the same 

protection as that of the original insulation. 
17. Welding leads will be kept out of walkways and aisles and will be rolled up at the end 

of each shift. 
18. Do not handle the electrode holders from two different welding machines at the same 

time. 
19. Welding cable should not be looped over the shoulders or around any part of the body. 
20. No worker will be in possession of strike anywhere matches or BIC style lighters. 
21. Acetylene bottles will be stored in an upright position. 

 
Ventilation: 
Adequate mechanical ventilation or respiratory protection must be used where natural 
ventilation is obstructed or toxic metals/fluxes are used. 

Work Area: 

1. Inspect the work vicinity before welding to ensure that combustibles and flammable   
2. Where welding is to be done on a floor, deck, wall, ceiling, bulkhead or other partition, 

the welder must be sure there is no fire hazard on the opposite side, Welders should 
inspect the work area in which they are to work to be sure that it is clear of objects 
which might fall or which might otherwise cause injury when vision is obstructed by the 
welding helmet. 

3. Welding electrode stubs must not be thrown on floors, decks, staging, and scaffolds or 
on the ground, they will be collected in a container for safe disposal. 

Protective Equipment: 

1. Welder must wear approved protective equipment. 
2. Suitable closefitting goggles, gloves and helmets must be worn when cutting, welding, 

chipping, grinding, assisting or working near such operations. 
3. A cap or beanie will be worn to protect the head and hair. 
4. All persons exposed to welding operations will wear tinted safety glasses with 

Canadian Standards Association (CSA) approved side shields. 
5. Shirts will be long-sleeved and of heavy material and have flaps to cover pockets if 

applicable. 
6. Steel-toed boots will be worn with pants of sufficient length and no cuffs to prevent hot 

slag from falling into the boots. 
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7. In designated hard-hat areas, welders will wear hard-hat protection. Hard-hats are not 
required during the actual process of welding if there is no immediate potential for 
head injury. 

8. When welding galvanized steel or painted metal, proper ventilation will be provided 
and respiratory equipment must be worn. 

9. Welding will not be conducted in freshly painted areas. 
10. Flash protection screens or other suitable barriers should be used to protect other 

workers,  
11. Inspect all welding and cutting equipment before use. Check for leaks and or oil or 

grease. 
12. All gas-welding hoses are to be equipped with appropriate flame/flashback arrestors or 

check valves at the regulator end of the hoses and at the regulator. 
 
Portable Arc Welders: 
Portable arc welders are a piece of equipment that must be treated like a vehicle. Do not 
operate them indoors. 
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Basic Instructions: 
1. Be sure the machine is firmly attached to the transporting unit. 
2. Check all fluid levels, water, oil, and gas to be sure that they are at acceptable levels 

for operation. 
3. When fueling, DO NOT TOP OFF the gas tank as gasoline expands when the outside 

temperature rises. This may result in seepage and an ensuing fire. 
4. Do not fuel the machine while it is running. 
5. Be sure the radiator and gas caps are in good condition, fit properly and are secured 

properly. 
6. Do a ñwalk aroundò to check for damage and visible leaks. 
7. Only qualified mechanics and technicians should do repairs. 
8. Make sure all cables are wound securely when transporting the unit. 
9. Ensure that side covers are kept closed to protect the machine from any damage from 

external elements as well as to protect the operator and others from any moving parts. 
 

OH&S Code states that: ñWhen tests are required during hot work, the employer will 
ensure that the tests are made at regular intervals appropriate to the nature of the 
hazard associated with the work being performedò. 

 

ñFor further information, please refer to current OH&S Code, 

Section 1 ï Definitions 

Section 4 ï Chemical Hazards, Biological Hazards and  

Harmful Substances, Parts 16-26  

Section 10 ï Fire & Explosion Hazards, Parts 162, 169 and 171-174, 

Section 18 - Personal Protective Equipment, Parts 229, 231, 

Section 19 - Powered Mobile Equipment, Parts 263-285 and 

Section 21- Rigging, Part 304 

Section 26 ï Ventilations Systems, Parts 386-388, 

Section 33 ï Explosives, Parts 465-467 and also 

OH&S Regulation 62/2003 

Section 15 ï Safety Training as well as 

OH&S Code Schedules, 

Schedule 1 ï Chemical Substances, Tables 1-2 

Schedule 2 ï First Aid, Tables 1-7ò 
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Safe Work Practices for Encountering Wildlife 
General: 
To protect workers from dangers associated with working around wild life.  Supervisors are 
responsible for the facilitation of and/or provision of proper instruction for their workers 
regarding protection requirements and training. 

 
Pre-Work:  
Field employees are at risk from exposure to all types of animals, their waste products and 
their carcasses.  Rodents and other animals can harbor disease-causing agents very harmful 
to humans.  Care should be taken to avoid all wild animals and domestic animals that have the 
potential to harm you. 
 
During Work: 

1. Be aware of your surroundings and note any wild or suspicious acting animals in your 
work area.  If necessary, seek safe shelter from these animals.  

2. Avoid reaching or stepping into or over hidden areas that may contain such animals.  
3. Be aware of signs that indicate above or below ground animal nests and take 

appropriate action to prevent contamination by dust or injury from bites.  
4. Wear rubber gloves to remove animal carcasses.  Wash exposed skin with an 

antibacterial or disinfectant soap (i.e., Dial or Derma scrub) after removal and disposal 
of the animal.  

5. If an animal bite occurs, clean the wound with soap and water, and follow proper first 
aid procedures.  Immediately report the incident to your supervisor.  

6. Transport any bite victim to a physician in your area.  
7. If exposure to airborne particles and dust from a nest does occur, immediately report 

the incident to your supervisor.  (If possible, and without exposing yourself, mark the 
site without disturbing it so trained personnel can collect samples to determine if any 
disease-causing agents are present.)  

8. Avoid direct contact with bird, bat and other animal droppings.  Areas where birds and 
bats roost should be avoided or appropriate respiratory protection must be worn. 

9. Avoid direct contact with animal blood. Wear rubber gloves if contact with animal blood 
cannot be prevented.  Dispose of rubber gloves properly.  Wash hands thoroughly with 
an antibacterial soap after disposal of rubber gloves and before eating, drinking or 
smoking. 
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Bear Safety and Awareness: 
Bears and bear-human interaction are cause for concern regarding employee health and 
safety while working in bear country. Recommendations concerning bear encounters that are 
presented here are guidelines only. 

 
Be alert and be aware of your surroundings. NEVER approach a bear for any reason. In most 
instances, the bear will want to get away from you as quickly as possible.  Bear spray may 
work in an attack situation or as a last defense and therefore should be easily assessable 
when carried in the field. 
 
There is no guaranteed formula for reacting to a bear encounter because every encounter is 
unique. There are guidelines, however, which may help. 
 
The following defense procedures should be used during a bear encounter: 
 
When a BLACK BEAR is encountered: 

 STAND UP and maintain a dominant posture. 

 HOLD SOMETHING above your head to make yourself look larger (your arms as a 
minimum). 

 TALK TO THE BEAR using an assertive voice. 

 ALLOW THE BEAR TO ESCAPE if it is cornered. 

 NEVER PLAY DEAD (assert dominance). 

 NEVER RUN AWAY (may stimulate their predatory response). 

 NEVER TURN YOUR BACK to the bear. 

 SLOWLY RETREAT by walking backwards until you can leave the area. 

 LEAVE THE AREA IMMEDIATLEY if you happen upon a bear cache. 
 
When a GRIZZLY BEAR is encountered: 

 MAKE YOURSELF VISIBLE to the bear by standing up and speaking calmly. 

 DO NOT YELL OR SCREAM as this may startle the bear. 

 BACK OUT OF THE AREA SLOWLY and keep your eye on the bear if possible. 

 TRY TO REMAIN FACING THE BEAR during your departure. 

 ALLOW THE BEAR an opportunity to move away if he/she is cornered. 

 NEVER RUN AWAY. 

 LEAVE THE AREA IMMEDIATLEY and try and reschedule work to another site. 

 REMEMBER, that in many cases the bear will want to run away from you. 

 IF A BEAR MAKES CONTACT, try and remain in a fetal position and stay quiet. (The bear 
sees you as a threat and anything that will reduce that threat will improve your chances). 

 
For further information, please refer to OH&S Code, 

Section 18 ï Personal Protective Equipment (PPE), Parts 228, 244-253 
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Job Procedures
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Job Procedures Annual Review 

 
 

 

       Job Procedure Developed Review Review 

 

Date 

  M    D     Y 

By 

Whom 

Date 

   M    D     Y 

By 

Whom 

Date 

   M     D    Y 

By 

Whom 

 

 

 

Bobcat  11  08  08    Mgmt.   11  19  09    Mgmt.      

Charging Batteries  11  08  08    Mgmt.  11  19  09    Mgmt.     

Drivers Procedure  11  08  08    Mgmt.  11  19  09    Mgmt.     

Equipment Maintenance & 
Repair 

 11  08  08    Mgmt.  11  19  09    Mgmt.     

Fire Extinguishers  11  08  08    Mgmt.  11  19  09    Mgmt.     

Flagging  11  08  08    Mgmt.  11  19  09    Mgmt.     

Lifting & Carrying  11  08  08    Mgmt.  11  19  09    Mgmt.     

Loading & Unloading  
Equipment 

 11  08  08    Mgmt.  11  19  09    Mgmt.     

Shop Safety  11  08  08    Mgmt.  11  19  09    Mgmt.     

Working Near Equipment  11  08  08    Mgmt.  11  19  09    Mgmt.     

             

             

             

             

             



 

 
 

 

November 8, 2008 - Revision # 0 
Page 68 of 184 

 

Procedures for Bobcat Operation 
General: 
Bobcat work must be done in such a way as to avoid all potential incidents related to this type 
of work.  All Personal Protective Equipment, also known as PPE, is to be in place and the 
Manufacturerôs Specifications and Occupational Health & Safety, also known as OH&S, Code 
requirements are to be followed. 
 
Operator will read manuals for operating the Bobcat 

1. Know the location of underground utilities by ensuring that Alberta First Call has been 
called @ 1-800-242-3447 and all markers are in place. 

2. Protect yourself by wearing all PPE necessary for the job conditions e.g.:  safety 
glasses, earplugs, steel towed footwear.  

3. Know the protocol.  Before you start work at a new location, check with the supervisor 
or client about the protocol you are expected to follow while on site.  

4. Check the safety equipment e.g.:  seat belts, back-up alarm, handrails, etc.  
5. Carefully inspect your machine for missing or damaged parts.  Check tires for cuts, 

bulges, correct pressure.  Check parking brake for proper operation.  Have fuel tank 
filled before starting a job or shut off engine while refueling and DO NOT SMOKE.  

6. Inspect the work area look for rough spots or hidden obstacles before commencing 
any work.  

7. When operating inside a building, know what clearances you will encounter e.g.:  
doorways, aisles, overhead lines, etc. and also the limitations of floors and ramps.  
Ensure the area is well ventilated for carbon monoxide and other hazardous fumes. 

8. Operate controls smoothly.  Do not jerk the steering levers.  If the levers are operated 
erratically, the machine may tip or become out of control causing an incident.  

9. Carry the loads low to maintain visibility and control of the Bobcat.  
10. Avoid sudden stops, starts, and turns.  This machine can become very unstable if 

operated in a fast, uncontrolled manner.   
11. Do not attempt to work the controls unless properly seated.  
12. Keep others away from your operation.  
13. Use extreme caution when working near the tops of banks or slopes and when 

backfilling.  The ground may be unstable and the machine may slide into the 
excavation causing injury and damage. 

14. Travel up and down inclines with the heavy end of the loader pointed uphill to ensure 
the stability of the machine and avoid possible roll over.  
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15. Never leave the loader unattended with the engine running or the lift-arms raised.  If 
the lift-arms are left in the raised position, they must be restrained by the lift-arm 
restraining device so they do not come down unexpectedly causing an incident.  

16. When changing buckets or installing attachments, be sure all connectors are securely 
fastened.  

17. Always check in all directions before you back up.  
 
 
 

ñFor further information, please refer to current OH&S Code, 
Section 3 ï Specifications and Certifications, 

Section 10 ï Fire and Explosion Hazards, Part 162 (3), 
Section 18 - Personal Protective Equipment (PPE), Parts 228-230, 233-234, 
Section 19 - Powered Mobile Equipment, Parts 256-267, 269-273, 279-282, 

Section 25 ï Tools, Equipment and Machinery, Parts 362-369 and 
OH&S Regulation 62/2003 

Section 7 ï Availability of specifications 
Section 12 ï Equipment 

Section 13 ï General protection of workers 
Section 14 ï Duties of workers 
Section 15 ï Safety trainingò 
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Procedures for Charging Batteries 
General: 
Battery boosting must be done in such a way as to avoid all potential incidents related to this 
type of work.  All Personal Protective Equipment, also known as PPE, must be in place and 
the manufacturerôs specifications followed. 
 
Read the charging manual prior to use.  Check equipment for "DANGER DO NOT USE" tags. 
 
Before a charging a battery, ensure the following is done:  

1. The charging area should be well ventilated and an area where the battery will not be 
disturbed. 

2. Place battery on rubber or wooden pad to ensure the battery is not grounded and will 
maintain a charge.  

3. Make sure that you are wearing proper safety glasses or shield to avoid getting 
splashed in the face with acid.  

4. All caps are taken off the top of the battery because if they are not, they may be blown 
off and an acid spill and or injury may occur.  

5. Check the level of the water in the battery to be sure it is close to the top.  If the water 
level is low, fill the low cells to the proper levels to ensure that the battery is not 
damaged while charging. 

6. Clean the posts on the battery.  
7. Next, attach proper battery cables to the proper posts on the battery (red cable to the 

positive post and black cable to the negative post).  
8. Ensure the charger is set to medium charge level and to the same voltage as the 

battery that you are charging so the battery will not explode or bubble over causing an 
incident.  

9. Set timer on battery charger to no more than two (2) hours.  
10. Then, turn the battery charger on.  
11. Check the battery charger every half hour.  
12. Turn the battery charger off before disconnecting battery cables.  
13. Check the water levels in the battery before placing caps back on.  
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ATTENTION:  
 Never smoke or use open flame or sparks near batteries.  

 Never add water to a hot battery.  

 Remember that batteries are explosive, and  

 Always use caution. 
 

ñFor further information, refer to current OH&S Code, 
Section 3 ï Specifications and Certifications, 

Section 4 ï Chemical Hazards, Biological hazards and  
Harmful Substances, Parts 16-27 

Section 10 ï Fire and Explosion Hazards, Part 162 (3), and 
Section 18 ï Personal Protective Equipment (PPE) and 

OH&S Regulation 62/2003, 
Section 7 - Availability of specifications 

Section 15 ï Safety Trainingò 
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Operating Procedures for Drivers 
 
Pre-Shift Inspection: 
Each operator is responsible for the safe operation of their vehicle.  Drivers must make a daily 
inspection of the following items: 

a) Steering 
b) Brakes 
c) Mirrors and lights 
d) Horn and back-up alarm 
e) Tires 
f) Windshield wipers 

                                            
Defects in any of the above must be promptly reported to management or supervisor for 
adjustment or repair and a Vehicle Inspection Form completed.  Additionally:  

1. Do not operate a vehicle if you are fatigued or ill. 
2. Do not operate a vehicle if you are taking medication whose container label indicates 

that the medication may cause drowsiness or other negative side effects. 
3. Obey traffic laws and signs at all times. 
4. Do not exceed posted speed limits. 
5. Do not make sudden lane changes except in emergency situations. 
6. Be prepared to stop at a changing traffic signal. 
7. Do not follow other vehicles too closely.  To determine if you are too close, watch the 

vehicle ahead of you pass a fixed object; begin counting "one-thousand-one, one-
thousand-two, one-thousand-three".  If you reach the object before counting to three, 
you are following too closely. 

8. Give yourself additional distance from other vehicles when it is raining, when you are 
being tailgated, or when you are driving over eighty (80) kilometers or fifty (50) miles 
per hour. 

9. Do not drive the vehicle through, around or under any crossing gate or barrier at a 
railroad crossing while such gate or barrier is in motion to open or close. 

10. Do not drive under an overhang without ascertaining proper clearance. 
11. Do not jump from your vehicle; always maintain three (3) points of contact.  Jumping 

could result in serious injury.  
12. Do not park close to an intersection or ñSTOPò sign because your truck may block the 

view of oncoming traffic or pedestrians. 
13. When backing from sunlight into the shadow, stop for a few minutes and allow your 

eyes to adjust to the change in light to avoid any unforeseen injuries; always back 
slowly. 

14. Do not unload your truck without first setting the hand brake and chocking the rear 
wheels to ensure the truck does not move and cause an unexpected incident. 

15. Never attempt to open rear or side doors of a trailer before first tapping the doors with 
tightly closed fist.  A change from a hollow to a muffled sound could indicate that your 
load has shifted. 
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16. Never stand directly in front of a swing door when opening, always stand to the side 
and always lock doors firmly in place to prevent them from swinging. 

17. Always release load straps or other product restraining devices slowly.  They could let 
loose and hit you with great force. 

18. Place heavier loads on the floor of the vehicle and not on shelves.  
19. Do not try to stop falling products unless you can do so safely. 
20. After hitching your trailer, always examine fifth (5th) wheel lock pin to make sure that it 

is locked in place.  Test the security of lock pin by driving the trailer forward slowly.   
21. If a bumper-hitch is being used, ensure the tongue is firmly attached to the ball, the 

lock is in position, the pin is secured and the cross chains are in place and firmly 
hooked. 
 

Fueling: 
1. Turn the vehicle off before fueling. This will avoid possible fire or explosion. 
2. Always stay in attendance when the truck is being refueled. 
3. Smoking is prohibited while refueling a vehicle.  
4. If you spill fuel on your hands, wash them with soap and water. This will prevent any 

toxins from absorbing into your system.   
5. Clean up small spills from around fuel tanks with paper towels or rags before climbing 

onto tank. 
6. If a large fuel spill occurs, do not walk through it; follow your company's reporting and 

clean up procedure.  
 
 
 

ñFor further information, please refer to current OH&S Code, 
Section 3 ï Specifications and Certifications, Parts 12-13, 

Part 15 ï Managing the Control of Hazardous Energy, Parts 212 (1) and (2), 
Section 19 ï Powered Mobile Equipment, Parts 256-284, 

Section 25 ï Tools, Equipment and Machinery, Parts 362-370, and  
Section 25 ï WHMIS (Workplace Hazardous Materials Information System),  

Part #395 (5)(b) 
OH&S Regulation 62/2003, 
Section 12 ï Equipment, 

Section 13 ï General protection of workers, 
Section 14 ï Duties of workers, 

Section 15 ï Safety trainingò 
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Procedures for Equipment Maintenance & Repairs 
General: 

Workers are to be aware of dangers associated with equipment maintenance and repair. 
Supervisors are responsible to facilitate and/or provide proper instruction to their workers on 
protection requirements and training.  Refer to the manufacturer/ownerôs manual for 
instruction, cautions, and warnings relevant to the specific equipment and task. 
 
Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE  
Emergency Response Plan also known as ERP 
Manufacturerôs Specifications 
 
Procedure: 

1. Suspended machinery or heavy parts beneath which worker must work must be 
securely blocked to avoid worker being crushed or pinned under if the hoisting 
equipment was to fail. 

2. Gasoline or any other solvents having a flash point less than 38C (100F) degrees will 
not to be used for cleaning purposes, as the possibility of explosion and injury is too 
great. 

3. Repairs or adjustments will not to be made while equipment is in operation.  Lock out 
procedures must be followed at all times.  This reduces the possibility of injury if a 
worker attempts to start the equipment. 

4. All guards are to be in place while equipment is in operation as set out in Occupational 
Health and Safety (OH&S) Code.  This will prevent workers from possibly being caught 
up in the machinery.  
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5. Decks, platforms, steps, etc., will be kept clear of oil, grease and loose tools. 
6. Turn equipment engines off before fueling to eliminate the possibility of fire or explosion. 
7. Fuel trucks, lube units and service vehicles will be equipped with approved fire 

extinguishers. 
 

 
 ñFor further information, please refer to the current OH&S Code,  

Section 2 ï Hazard Assessment, Elimination and Control, Parts 7-11, 
Section 3 ï Specifications and Certifications, Parts 12-13, 

Section 7 ï Emergency Response Plan, Parts 115-118, 
Section 10 ï Fire and Explosion Hazards, Parts 161-166, 171, 173-174, 

Section 12 ï General Safety Precautions, Part 185 
Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215, 

Section 18 ï Personal Protective Equipment (PPE),  
Parts 228-230, 232-234, 236-236 and 239-255 

Section 19 ï Powered Mobile Equipment, Parts 260 and 278-279, 
Section 22 ï Safeguards, Part 310-312, and 

Section 29 ïWorkplace Hazard Management Information System (WHMIS) as well as, 
OH&S Regulation 62/2003, 

Section 2 ï Controlled product 
Section 3 ï Hazardous material,  

Section 7 ï Availability of specifications, 
Section 12 ï Equipment 

Section 15 ï Safety trainingò 
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Operating Procedures for Fire Extinguishers  

General: 

Good housekeeping prevents fire.  Fire can start anywhere at any time. Therefore, it is 

important to know which fire extinguisher to use and how to use it.  Always keep extinguishers 

visible and easy to access.  Fire extinguishers have to be properly maintained to work well.  

Where temperature is a factor, ensure right extinguishers are selected.  They are divided into 

the following three (3) classes as follows. 

 
Class A: These fires consist of wood, paper, rags and other ordinary combustibles 

Recommended Extinguisher: 

Water from a hose, pump-type water can, pressurized extinguisher soda acid 

extinguisher. 

Fighting the Fire: 

Soak the fire completely (including smoking embers). 

 
Class B: Flammable liquids, oil & grease 

Recommend Extinguisher: 

ABC units, dry chemical, foam and carbon dioxide extinguishers. 

Fighting the Fire: 

Start at base of fire using a left to right motion always keeping fire in front of 

you. 

 
Class C: Electrical equipment 

Recommended Extinguisher: 

Carbon dioxide and dry chemical (ABC units) extinguishers. 

Fighting the Fire: 

Use short bursts on the fire. When the electrical current is shut off on a Class C 

fire, it becomes a Class A fire if the materials around the electrical fire are 

ignited. 

 
In most cases ABC extinguisher are in place because they work for all situations listed above 
using the procedure listed for Class B. 
 

The types of extinguishers purchased, used and tested must meet recognized 

standards. 
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Remember the "PASS SYSTEMò 
Keep your back to an unobstructed exit and stand two (2) to two point five (2.5) meters or six 
(6) - eight (8) feet away from the fire.  Follow the four-step PASS procedure.  
 
Pull the pin:  This unlocks the operating lever and allows you to discharge the extinguisher. 
Some extinguishers may have other level-release mechanisms.  
 
Aim low:  Point the extinguisher nozzle (or hose) at the base of the fire.  
 
Squeeze the lever about the handle:  This discharges the extinguishing agent. Releasing the 
lever will stop the discharge.  (Some extinguishers have a button instead of a lever). 
 
Sweep from side to side:  Moving carefully toward the fire, keep the extinguisher aimed at the 
base of the fire and sweep back and forth until the flames appear to be out.  Watch the fire 
area.  If the fire re-ignites, repeat the process.  
 

 
ñFor further information, please refer to current OH&S Code, 

Section 2 ï Hazard Assessment, Elimination and Control, 
Section 10 ï Fire and Explosion Hazards, Parts 161-166, 171, 173-174, 

Section 12 ï General Safety Precautions, Part 185 and 
OH&S Regulation 62/2003 

Section 15 ï Safety Trainingò 
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Procedures for Flagging Identification 
General: 
To ensure that safety markings, signs and barricades are properly used and identified.  To 
ensure the safety of the public as well as workers that may be around the hazardous area. 
 
Responsibility: 
It is the responsibility of all employees and contractors who hang flagging on the site, to also 
hang a ñflagging tagò. The flagging tag will have the following: 
 

Å The reason for hanging the flagging 
Å The name of the person hanging the flagging 
Å The date the flagging was hung. 

 
Procedure: 
There are three (3) standard types of hazard identification flagging: 

1. Red Flagging:  Means ñDo NOT Enter the Areaò. There may be circumstances 
where entry to a red flagged area is required.  In these cases entry must be authorized 
through the approval from the personnel that put the flagging in place.  It will contain 
black lettering on red background. 

2. Yellow Flagging:  Means ñFind Out What the Hazard is Prior to Entering the 
Areaò.  You may proceed with caution once you are aware of what the hazard is and 
what pre-cautions are required.  It will contain black lettering on yellow background. 

3. Warning signs and barricade tape/rope:  These are supplied by the contractor to 
identify radiography.  Personnel must NOT enter these areas. 

 
The following should be taken into account when placing a tag on the flagging:   

Å Tag should be hung in a visible location, and 
Å If flagging encompasses a large area, more than one tag should be hung. 

 
Upon completion of the job, the flagging must be removed. 
 

ñFor further information refer to current OH&S Code,  
Section 1 ï Definitions and General Application, Part ñLabelò 

Section 32 ï Excavating and Tunneling, Part 444 and 
OH&S Regulation 62/2003 

Section 5 ï Hazardous work site, 
Section 13 ï General protection of workers, 

Section 14 ï Duties of workers, and 
Section 15 ï Safety trainingò 
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Procedures for Safe Lifting & Carrying  
General: 
Lifting & carrying must be done in such a way as to avoid all potential incidents related to this 
type of work.  All Personal Protective Equipment (PPE) is to be in place and the 
manufacturerôs specification and Occupational Health and Safety (OH&S) Code requirements 
are to be followed. 
 
Protective Mechanisms: 

Safe work procedures 
Personal Protective Equipment (PPE) 
Manufacturerôs specifications 
 
Procedure: 
Before lifting and carrying anything the following questions need to be answered and if the lift 
is too large or awkward, ask for assistance to make sure injury to worker does not happen: 

1. Is the object of a size that can be handled comfortably? 
2. Is the weight within the physical strength of the person? 
3. Is there enough room in which to carry and move an object? 
4. Will the lifter be able to see over the object they are moving? 

 
Body positioning is very important to ensure there is no possibility of injury to worker.  The 
following steps should be adhered to: 

1. Feet are to be placed close to the object, eight to twelve inches apart for balance. 
2. Knees are to be bent comfortably.  Hands should have a good grip and head raised. 
3. Load should be lifted straight up smoothly and evenly. 
4. Objects are to be kept close to the body and lifted in a carrying position and to a clear 

travel path. 
5. Turn whole body not just upper body when putting load down. 

 

 

ñFor further information, please refer to current OH&S Code, 

Section 3 ï Specifications and Certifications, Parts 12-13 

Section 14 ï Lifting and Handling Loads, Parts 208-211 

Section 18 ï Personal Protective Equipment, Part 228 and 

OH&S Regulation 62/2003, 

Section 7 ï Availability of specifications, 

Section 13 ï General Protection of workers, 

Section 14 ï Duties of workers and 

Section 15 ï Safety trainingò 
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Procedures for Loading & Unloading Equipment  
General: 
To protect workers from injuries associated with loading and unloading heavy equipment.  
Loading and unloading heavy equipment is to be done in compliance with manufacturerôs 
guidelines.  Supervisors are responsible for the facilitation and/or provision of proper 
instructions to their workers regarding protection requirements and training.   
  
Protective Mechanisms:  
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
 
General Safe Work Procedure for Loading & Unloading Equipment: 

1. Park the truck and trailer on level ground to ensure that equipment can be loaded or 

unloaded without tipping or sliding. 

2. Apply parking brake.  This will ensure that the truck and trailer do not move while 

loading and unloading. 

3. Ensure the loading ramp or blocks are safe to use.  They must be strong enough to 

withstand the weight of the equipment being transported to ensure they will not 

collapse and potentially crush the worker or cause damage to equipment. 

4. The operator should be able see the signal person clearly at all times to eliminate the 

potential risk of the equipment slipping off the trailer.  

5. When loading, ensure that the machine is lined up precisely with the deck. This   will 

provide easy and safe unloading. 

6. Have the operator start ñwalkingò the machine onto the deck under the direction of 

signal person. 

7. When the machine is in proper position on the deck, apply parking brakes and ensure 

that properly rated chains and boomers are used to secure machine to deck and will 

not move during transportation. 

8. All attachments should be lowered on and resting on the trailer deck and any loose 

material or parts should also be chained or strapped down as per load securement 

regulations, minimizing the risk of personal injury or property damage. 

9. Ensure that engine is turned off according to the manufacturerôs requirements for 

stopping hot engines. This will ensure that no damage occurs to equipment from 

improper shut down. 
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10. Ensure that flags or lights, if required, are attached to machine to ensure that the 

trailer is visible at all times when it is being hauled. This will keep the public aware of 

the potential hazards that may exist when hauling a trailer.  

11. When unloading machines, reverse these previous steps. 

 

 

ñFor further information, please refer to current OH&S Code, 

Section 1 ï Definitions and General Application, Part ñLabelò, 

Section 3 ï Specifications and Certifications, Parts 12-13,  

Section 12 ï General Safety Precautions, Part 191, 

Section 19 ï Powered Mobile Equipment, Parts 263, 266 (d), and 

Also please refer to current OH&S Regulation, 62/2003, 

Section 7 ï Availability of specifications, 

Section 12 ï Equipment, 

Section 13 ï General protection of workers, 

Section 14 ï Duties of workers and  

Section 15 - Safety trainingò 
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Shop Safety Procedures 

General: 

1. Follow these steps when handling hot automotive parts that have been removed from 
vehicles: 
a) Pick up the part using gloves, heat resistant pads or dry rags. 
b) Place hot parts such as loose pipes, mufflers and shocks in metal containers that 

are labelled "Hot Metal Parts Only".  
2. Wear safety glasses when working in the shop area. 
3. Use a flexible exhaust hose to vent engine exhaust to the outside when the shop- 

bay doors are closed. 
4. Remove dust and shavings from drum lathes with a dust pan and broom or vacuum 
cleaner on a daily or ñjob by jobò basis.  Do not use your bare hands. 

5. Dump gasoline, diesel and other liquid chemical waste into containers labeled 
"Flammable Waste".  

6. Attach the nozzle labeled "Reduces Pressure to 207 kPa or 30 psi" to the air hose 
when using compressed air to clean items.  Wear safety goggles when using 
compressed air to clean to prevent possible eye injuries. 

7. When lifting batteries or other heavy objects from the engine compartment of a 
vehicle, use the following procedures: 
a) Press your thighs against fender by leaning into vehicle. 
b) Grasp the object by lifting with both hands. 
c) Keep the object close to your body, with elbows close to your body as well. 
d) Turn your body using your feet and not twisting at waist. 
e) Move the object to work bench and lower it onto bench. 
f) Use your arms to lower the object and do not bend at waist. 

8. Wear gloves, safety goggles and a rubber apron when working in the battery 
charging area to prevent possible acid burns. 

9. When examining under the dash, use inspection mirrors.  Do not twist your body or 
maintain an awkward posture to prevent possible strains or sprains. 

10. Drape a shop rag over the radiator cap before venting or removing the cap from the 
radiator to prevent possible burns from hot radiator fluids.  

11. Direct engine repair hand tools away from rotating fan blades when the engine is 
running. 
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12. Before "running" the vehicle for an engine analysis, engage the parking brake and 
use wheel blocks to "chock" the wheels of the vehicle. 

 

ñFor further information, please refer to current OH&S Code, 

Section 12, General Safety Precautions, Parts 185-189, 

Section 14 ï Lifting and Handling Loads, Parts 208-211, 

Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215.3(4),  

Section 18 ï Personal Protective Equipment, Parts 228-230, 232-234, 236-239, 

Section 19 ï Powered Mobile Equipment, Part 262 and  

OH&S Regulation 62/2003, 

Section 13 ï General protection of workers, 

Section 14 ï Duties of workers,   

Section 15 ï Safety trainingò 
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Procedures for Working Near & 
Operating Equipment 

General: 
To protect workers from injuries associated with working around heavy equipment.  Equipment 
is to be used and maintained in compliance with Manufacturerôs Guidelines as well as 
Occupational Health and Safety (OH&S) Code and all Motor Vehicle Laws.  Supervisors are 
responsible for the facilitation of and/or provision of proper instructions to their workers 
regarding protection requirements and training.   
 

Protective Mechanisms: 
Safe work procedures 
Permits (if required) 
Personal Protective Equipment also known as PPE 
Manufacturerôs Specifications 
 
Procedures: 

Working Near: 
1. People working near heavy equipment are always to make eye contact with the 

operator of the equipment before walking by or approaching the piece of equipment to 
ensure it is safe to do so without being injured.  

2. Operators must always look around before changing direction of travel or movement of 
equipment attachments to ensure that it is safe to do so with out incident.  

3. People working near equipment are to let the operator know that they will be in the 
same area as the equipment. 

4. If you cannot make eye contact with the operator, stay a safe distance away from the 
equipment and always have an escape route planned in case the equipment moves 
towards you.  

5. Never run in front of or behind a piece of equipment as operator may not see you and 
injury may happen.  

6. When working around equipment or traffic, always wear a safety vest and stay visible. 
7. Distances that workers must stay clear will vary for different types of equipment and 

workers are to be familiar with the Manufacturerôs requirements for the specific type of 
equipment being used to avoid incident.   
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Getting On or Off Equipment: 

1. Clean mud off your boots before climbing onto a machine to make sure that you will 
not slip and be injured. 

2. Always face the machine when getting on or off.  Use grab rails and steps using three 
point contact at all times (two (2) hands and one (1) foot or one (1) hand and two (2) 
feet) ensuring good grip and footing to address possible slip hazards and ensure safe 
work practices.  

3. Do not jump from the machine or get off while it is in motion.  Serious injuries may 
occur. 

4. Be extra cautious when the conditions are wet or icy as slip and trip hazards are very 
high at this time and serious injury could occur.  

 
 

 Starting Equipment: 
1. The mechanic/operator will check all appropriate fluid levels in equipment. 
2. The mechanic/operator will do a visual inspection of the equipment to ascertain there 

are no apparent leaks, belts, backup alarms, etc. are in good working condition, there 
are no ñDANGER, DO NOT OPERATE TAGSò to ensure the equipment is safe to 
start. 

3. If there are no such tags on the equipment, the mechanic/operator will then check to 
make sure the equipment is not in gear and the park and emergency brakes are 
activated. 

4. The mechanic/operator starts the engine to let it warm-up before operating the 
equipment.  

5. After allotted warm-up time has expired, the mechanic/operator will again walk around 
equipment visually inspecting for any leaks or problems.  Should any be found during 
the visual inspection, they will be immediately reported to either the foreman or 
mechanic. 

6. The park and emergency brakes must be disengaged before operating equipment. 
7. Seat belts must be used at all times.  

 
Stopping Hot Engines: 
1. The operator will park equipment in a safe area and put equipment in neutral or park if 

applicable.  
2. The operator will activate all park or emergency brakes and will drop all hydraulic 

accessories such as blades, bowls, buckets, etc.  
3. The operator will slow the motor to idle and dismount from the equipment in a safe 

manner.  
4. Engine should be left idling for about five (5) minutes. 
5. While the engine is idling and all park and emergency brakes have been activated, the 

operator will do a visual inspection looking for leaks or any other potential problems. 
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6. Any leaks or problems found during the visual inspection will be immediately reported 
to either the foreman or mechanic.  

7. After the visual inspection and the time allotted for cool down has concluded, the 
operator will safely mount the equipment using the three (3) point method and turn off 
the engine.  If there is a shift change, the new operator will go through the same 
procedure as noted above for starting equipment.  

Moving Equipment: 

1. Never walk directly behind moving equipment.  The operator may not be able to see 
you when preparing to back up or move and injury could occur.  

2. Try to keep the operator in your line of sight.  If you can see him, he can see you.  Be 
sure to make eye contact.  

3. Stay clear of equipment when it is in motion as the operator may not see you and 
injury may occur.  

4. Stand clear of equipment being loaded or unloaded from trailers, equipment may slip 
or fall off trailer and injury may occur.  

 
Backing Up of Mobile Equipment or Trucks: 
1. Always look back on both sides of the machine before backing up.  
2. Ensure all personnel are clear of the machine before moving. 
3. Use signal personnel to guide equipment when; 

 backing up in an area where vision is limited, 
 judging distance between and obstacles is required, and 
 backing into traffic areas.  

 
These steps will address the possibility of incident while backing up equipment. 
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Vehicles:  

1. Use a signal person when backing into blind or congested areas to ensure it is safe to 
back up without incident.  

2. Be courteous at all times when driving.  Your goodwill and thoughtfulness will reflect 
favorably on us all. 

3. Set the brakes carefully when parking.  If you are on an incline, set brakes and leave 
the transmission in gear or in park position.  ñChockò wheels if necessary to ensure the 
vehicle does not move while unattended. 

4. Ensure you and your passengerôs wear seat belts at all time while vehicle is in motion 
to ensure safety of all personnel in the vehicle. 

 
 

ñFor further information, please refer to current OH&S Code, 
Section 3, Specifications and Certifications, Parts 12-13, 

Section 12 ï General Safety Precautions, Part 191, 
Section 15 ï Managing the Control of Hazardous Energy, Parts 212-215.3(4), 

Section 19 ï Powered Mobile Equipment, Parts 256-274, 281-284 and 
OH&S Regulation 62/2003 

Section 7 ï Availability of specifications, 
Section 12 ï Equipment, 

Section 13 ï General protection of workers, 
Section 14 ï Duties of workers and 

Section 15 ï Safety trainingò 
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Rules 
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General Statement 

Safety Rules: 

Safety rules are provided to protect all workers from known hazards and ensure each Ernco 
operation complies with the legislated requirements of the government agencies in the area of 
operation. The company's operation is governed by a variety of regulatory requirements, some of 
which are: 

 

 Occupational Health and Safety, also known as OH&S, Board 

 Workerôs Compensation Board, also known as  WCB 

 Energy and Utilities Board, also known as EUB 

 Workplace Hazardous Materials Information System, also known as WHMIS 

 Transportation of Dangerous Goods, also known as TDG - Act and Regulations 

 Provincial Boiler and Pressure Vessel Regulations 

 Provincial Electrical Codes 
 

Ernco Management and Supervisory personnel will enforce compliance with safety rules and 
regulations.  Those personnel found to be not complying with the rules will be subject to disciplinary 
action through Erncoôs Enforcement Policy. 
 
 

ñFor further information, please refer to current OH&S Code,  
Section 1 ï Definitions and General Applications, 

Section 2 ï Hazard Assessment, Elimination and Control, 
Section 12 ï General Safety Precautions, Parts 185-189, 191, 193-195, and 

Section 29 - Workplace Hazardous Materials Information System (WHMIS), and 
OH&S Regulation 62/2003 

Section 13 ï General protection of workers 
Section 14 ï Duties  

Section 15 ï Safety trainingò 
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General Rules 
Mandatory Requirements: 

1. Wear appropriate Personal Protective Clothing and Equipment, also known as PPE 

(where/when as required). 

2. Report all substandard acts, conditions and near miss incidents to Management. 

3. Report all injury or incidents to Management immediately. 

4. Perform all work following Safe Work Practices and Job Procedures of Ernco. 

5. Maintain good housekeeping in your work area. 

6. Operate all vehicles and mobile equipment in accordance with site rules and 

applicable legislation. 
          

 
 
 
Grounds for Dismissal: 

1. Possession or consumption of alcohol or illegal drugs on the job site. 
2. Arriving for work or remaining at work when the ability to perform the job safely is 

impaired. 
3. Fighting, horseplay, practical jokes. 
4. Possession of weapons (firearms). 
5. Theft, vandalism, damaging, disabling or interfering with safety, fire-fighting or first aid 

equipment. 
6. Lack of co-operation with co-workers, Management or Company Representative 

employing Ernco. 
 

 
ñFor further information, please refer to current OH&S Code, 

Section 12 ï General Safety Precautions,  
Section 18 ï Personal Protective Equipment, Parts 228-230, 232-234, 236, 238-254, 

Section 19 ï Powered Mobile Equipment, Parts 256-277,279-284, and 
Section 29 ï Workplace Hazardous Materials Information System (WHMIS),  

Parts 395(5)(b)ò 
 
 

 

 

Note: When employees are using prescription medication, it is mandatory  

Management be informed. 
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Enforcement Policy 
Ernco has implemented a system for enforcing their safety program.  Before administering the 

enforcement policy, Management will ensure that their employees have received adequate 

training in the areas being enforced.  They are as follows:  

 
 1. Rules, 
 2.   Regulations,          
 3.   Practices, and  
 4.   Procedures.  

 

Violations will be handled in an objective but, firm manner. This Enforcement policy begins 

upon hiring. 

 

This enforcement policy is a three (3) step process and may vary due to the severity of the 

violation. They are as follows: 
  

1
st

 - verbal warning 

2
nd

 - written warning 

3
rd 

- warning, dismissal   

   

 

Documentation will be done at each stage of the Enforcement Policy. 

 

Any employee found operating any company vehicle under the influence of alcohol or any other 

mood altering drugs will be subject to IMMEDIATE DISMISSAL. 

 

 
For further information, please refer to current OH&S Code, 

Section 1 ï Definitions and General Application, 
Section 2 ï Hazard Assessment, Elimination and Control, 

Section 7 ï Emergency Preparedness and Response, 
Section 12 ï General Safety Precautions, 

Section 18 ï Personal Protective Equipment, 
Section 29 ï Workplace Hazardous Materials Information System (WHMIS) and 

OH&S Regulation 62/2003, 
Section 15 ï Safety trainingò 
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 NOTICE OF NON-COMPLIANCE 
 

Date:  ________________________  

Time:  ___________________ 

 

 
Project Number:  _________________________ 
 
Location: _______________________________________________________________ 
 
Issued By: __________________________  Issued to:  __________________________ 
 
First Offence: __________ Second Offence: ___________  Terminated:  ____________ 
 
Non-Compliance Issue:  
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
____________________________________________________________ 
 
Previous Instructions Given:  
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
__________________________________________________ 
 
This is notification that future non-compliance will result in further disciplinary action up to 
and/or including termination. 
 
Supervisor Name:  __________________________________________ 
 
Supervisor Signature:  ____________________________________________ 
 
Employee Name: ___________________________________________  
 
Employee signature:  _____________________________________________ 
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PERSONAL PROTECTIVE  
EQUIPMENT (PPE)
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Personal Protective Equipment (PPE) Policy 
It is Erncoôs policy for all workers to use the proper Personal Protective Equipment, also known 
as ñPPEò, when and/or where required and as hazards warrant.  This includes breathing 
apparatus and personal breathing monitors. 
 
By the nature of Erncoôs business, Management will ensure that the immediate health and life 
of all people under the companyôs care are not jeopardized in any manner. 
 
It is the responsibility of Supervisory personnel and Management to determine the PPE 
requirements and obtain the needed equipment. 
 
In addition, all employees will wear hard hats, steel-toed boots, clean fire retardant coveralls, 
gloves and safety glasses as required.  These requirements may even apply to employees 
when they are inside offices, lunchrooms, or the cabs of vehicles in some circumstances. 
 
If wearing a respirator is required, all employees must be clean-shaven and free of facial 
jewelry.  This will ensure an appropriate seal is obtained. 
 
All PPE will be clean, in good condition and maintained according to the Manufacturerôs 
Specifications. 
 
All company supplied PPE will conform to Occupational Health and Safety, also known as 
OH&S, Code requirements and relevant safety standards.  
 
All company employees will receive instruction in the care, use, storage, maintenance, and 
selection of specialized PPE prior to working on any site. 
   

 
ñThe information in this policy does NOT take precedence over 

the current OH&S Code, 
Section 3 ï Specifications and Certifications, Parts 12-13, 

Section 18 ï Personal Protective Equipment, Parts 228-234, 236-239, and 244-254, plus, 
please also refer to current OH&S Regulation, 62/2003, 

Section 7 ï Availability of specifications, 
Section 12 ï Equipment, and 
Section 15 ï Safety Trainingò 

 

 








































































































































































